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1. Introduction
1.1. Before Using this Guide

1.1.1. About this guide
This guide uses the bizhub C650i/C550i/C450i as an example to describe the basic
usage and settings of this machine, and also picks out and introduces frequently
asked questions about this machine. Basically, this guide can be used with the bizhub
i series, however, some contents may differ depending on the model.

1.1.2. Notations and symbols used in this guide

Procedural instruction
v" This check mark symbol shows a precondition of a procedure.
1 This format number "1" represents the first step.
2  This format number represents the order of serial steps.
»  This symbol indicates a supplementary explanation of a procedural
instruction.

Notations used in this guide

Notations used in this Description

guide

WARNING Improper handling can cause serious injury or death.

CAUTION Improper handling can cause minor injury or damage
to houses and property.

NOTICE This notation indicates a risk that may result in

damage to this machine or documents. Follow the
instructions to avoid property damage.

Tips This notation indicates supplemental information of a
topic as well as options required to use a function.

Reference This notation indicates reference functions related to
a topic.

[ An item enclosed by brackets [ ] indicates a key name

on the Touch Panel, a key name on the computer
screen, or the name of a user's guide.

Bold text This presents a key name, part name, product name,
or option name on the Control Panel.




2. Basic Settings and Usage

2.1.

2141.

Print Functions

Necessary settings and basic usage (for Windows OS)

Print the data created on a computer via the network.

This section describes how to make settings with the standard printing using the
installer.

P

e En
) l '
Preparation flow

The preparation flow for printing data is described below. For details, refer to the
relevant page.

From the second time onwards, you can use this function without making these
preparations.

1 Checking the cable connection (administrator)
»  Check that this machine is correctly connected to the network line. For
details, refer to page 9.
2 Checking the network settings of this machine (administrator)
»  Check the network settings of this machine. For details, refer to page 10.
Normally, you can use the settings by default.

3 Installing the printer driver
» Install the printer driver on your computer. For details, refer to page 10.

Operation flow
The operation flow for printing data is described below. For details, refer to page 13.

1 Opening the original data.
»  Open the data you want to print with the application software.
2  Setting up the printer driver before printing.
»  Select a printer driver. If necessary, change settings and make prints.

Checking the cable connection
Check that the LAN cable is connected to the LAN port of this machine and that the
green LED is lit.



Checking the network settings of this machine

Tap [Utility], select [Device Information], and confirm that the IP address is displayed.

Bookmark
Utility > Device Information

Display Keypad

Function Version

+

Device . . -
Infornation IPvs Address 2001:1234: abed:321: :1

Serial Number

vz
Utility
1
IPv4 Address 192, 168. 1. 20 —J
v

ccccccc

eeeeeeeeeeeeeee

Tips

. Normally, you can use the default settings, but depending on your network
environment, you may need to change the settings.

. If the IP address is not displayed, network settings are required to be set. Tap
[Utility], and select [Administrator] - [Network] - [TCP/IP Setting] - [TCP/IP

Setting1]. Make the necessary settings to suit your environment. For details, refer

to the User's Guide CD.

Q % %
TCP/IP Seting TCP/IP Setting1
ToPIP [ @)
Network Speed Auto (10M/100M/1Gbps)
(Tu switch OFF, and then ON , when changing setings.)

1Pva
1P Address Selting Method

O Manual Setting

- [

Installing the printer driver
Install the printer driver using the installer.

v' The computer's administrator privileges are required to perform this operation.

1 Insert the printer driver DVD into the computer's disk drive.
2  Select the driver type from the printer installation menu.
»  For details on the driver types, refer to page 14.
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3 Read the license agreement, and click [Agree].

& KONICA MINOLTA Universal PCL - o x

& KONICA MINOLTA

Do you accept the terms of the preceding License Agreement? f so, clck "Agree”. If you select "Disagree”, Setup wil lose.

English 5

Software End User License Agreement

PLEASE READ CAREFULLY THE LICENSE AGREEMENT BELOW BEFORE OPENING THE PACKAGE OF THIS SOFTWARE ("SOFTWARE"), DOWNLOADING,
INSTALLING OR USING THE SOFTWARE. OPENING THE PACKAGE, OR DOWNLOADING, INSTALLING OR USING THE SOFTW/ARE SHALL BE DEEMED
YOUR LAWFUL ACCEPTANCE OF THE TERMS AND CONDITIONS BELOVY. IF YOU DO NOT AGREE TO THEM, DO NOT DOWNLOAD, INSTALL, USE THE
SOFTWARE, NOR OPEN THE PACKAGE.

1. COPYRIGHT AND INTELLECTUAL PROPERTY RIGHTS:

This is 3 license agreement and ot an agreement for sale. KONICA MINOLTA, INC. ("KONICA MINOLTA") owns, or has been licensed from other owners
("KONICA MINOLTA Licensor”), copyrights and other ntelectual property rights of the Software, and any and all ights and title to the Software and
any copy made from it are retained by KONICA MINOLTA or KONICA MINOLTA Licensor. In no event, this Agreement shal be deemed to assign any
copyright and/or any intellectual property rights of the Software from KONICA MINOLTA or KONICA MINOLTA Licensor to you. The Software &
protected by copyright laws and international treaty provisions.

2. LIGENSE

KONICA MINOLTA hereby arants to you a non-exclusive and limited license, and you may:

(i) install and use the Software only on your computer(s) connected with a product for which this Software s designed;

(i) allow users of the computers descrbed above to use the Software, provided that you assure that al such users comply with the terms of this
Agreement;

(ii) use the Software only for your own customary business or personal purpose;

(iv) make one copy of the Software only for backup purose in the support of the normal and intended use of the Software;

(v transfer the Software to other party by transferring 2 copy of this Agreement and all documentation along with the Software, provided that (2) you
must, at the same time, ether transfer to such other party or destroy l your other copies of the Software, (b) such transfer of possession terminates
your ficense from KONICA MINOLTA, and (c) you must assure that such other party has agreed to accept the terms and conditions of this Agreement.
TF such other party does not accept such terms and conditions then you shal not transfer any copy of the Software.

3. RESTRICTIONS
(1) You shall not without the written consent of KONICA MINOLTA:

(i)_use. copv. modifv. 35 provided herei v
[ ——
4 Click [Install (Network Search)].

© KONICA MINOLTA

Please select the function.

Instal Instal
(tietwork Search) (Manual Setting)

You can select [Network Search] or [Manual Setting] to install Print Queues and Drivers.

‘Standard Update Custom Updat

You can select [Standard Update] or [Custom Update].
To choose the Print Queue to update, select [Custom Update].

Delete

You can delete the Print Queues and Printer Drivers installed on PC.

ebView2 Instalation

Install WebView? required for IdP authentication.
Clck the button, to close this installer and start the WebView2 instalation.

5  Select this machine from the list of detected printers, and click [Next].
»  If multiple devices of the same model are displayed, check the IP address
and select the desired one. For details on how to check the IP address of
this machine, refer to page 10.

. KONICAMINOLTA Universal PCL - o x

& KKONICA MINOLTA

Select the Print Queues you want to add. Click [Next].

KONICA MINOLTA bizhub C450i PCL (102.168.

KONICA MINOLTA C450i _KONICA MINOLTA Univ

Search Seftings... Refresh Details

Previous Next

11



6

7

Click [Install].

Click [OK].

& KONICA MINOLTA Universal PCL

& KONICA MINOLTA

The folowing Print Queues and Drivers wil be installed.

Print Queue Name
KONICA MINOLTA bizhub C450i PCL (192.168.1.20) UPD

Port Model Printer Driver Name
102.168.1.20  KOMICA MINOLTA C450i  KONICA MINOLTA Universal PCL

Previous

I Install I

X, KONICA MINOLTA Universal PCL

© KONICA MINOLTA

Instaliation completed successfuly.

Print Queue Name
+ KONICA MINOLTA bizhub C450i PCL (192.168.1.20) UPD

Port Model Printer Driver Name
102.168.1.20  KOMICA MINOLTA C450i  KONICA MINOLTA Universal PCL

I——i

12




Printing data

1 Open the data you want to print with the application software.
2  Select [Print] from the [File] menu.

3  Select the printer driver you installed, and click [Print].

Print X
=

General

Select Printer

= Microsoft
[l OneMote

r
S Microsoft Print to PDF
< >

Status Ready [JPrnttofile | Preferences
Location

Comment: Find Printer. ..

Page Range

[OF] Number of copies: |1 =

Selection Curmrent Page
BPEIEE

Pages: Collate

Tips
*  You can click [More settings] (or [Preferences]) to change the printer driver

settings as necessary.
. If the user authentication is enabled on this machine, set the necessary data

such as the user name and password.

= Printing Preferences X
2 Mdeb-LEyvut Firish ~ Cover Mode Stamp/Compostion Qualty Other
e . M. [ B

Orientation
Output Method
(@ Portrait ——
O tandscape
Original Size
A - LUser Settings
& Paper Size Track...
Same as Original Size -
Zoom [25...400%] Copies
-
Auto v = I 4
1002 % @@ [ Collate
=3 Do
" D - Paper Tray
‘s
o Paper Type
e P St S o
Printer View Printter Information Defauit
Cancel Felp

13



Types of printer drivers
Select the printer driver that supports your printing objectives.

Type of driver Description

PCL This is a standard driver for printing general office
documents. The printing speed is faster than the PS
driver.

PS This driver is effective for high-definition printing of

data created in PostScript-supporting application
software from Adobe or other vendors. This driver is
often used in graphics and light printing applications
where good color reproducibility is important.

21.2. Convenient functions (for Windows OS)
The Windows OS allows you to use a different printer without installing an additional
printer driver.
After using a different printer, switch back to the regular printer.

Using a different printer

1 From the Start menu, select [Settings] - [Bluetooth & devices] (or [Devices]) -
[Printers & scanners].

2  Select a regular printer, and click [Printer properties] (or [Manage]) - [Printer
properties].

3  Click [Dynamic Mode] of the [Configure] tab.
» If the screen related to [User Account Control] is displayed, click [Yes].

=0 KONICA MINOLTA bizhub C450i PCL (192.168.1.20) UPD Properties X

General Sharng Pots  Advanced Color Management Security [f Corigure il Settings

Model: [KONICA MINOLTA C4508 || Select Model... & Dynamic Mode...

4  Select [Network Search], select the printer you want to temporarily use from the
list of detected printers, and click [OK].

KONICA MINOLTA bizhub C450i PCL (192.168.1.20) UPD X
& KKONICA MINOLTA

Iwease select the PrinterMFP to be used.

‘1_® Network Search ~

Device Mame Status{Number of Jobs ... Location  Speed Fort MAC Address

47PPM 192,168.L5 00:20:68:00:52:78
1@ KONICA MINOLTA bizhu C4501 Ready to Print 45PPM  192.168.1.20 00:20:66:F 3:09:08

14



5

6

Check that the desired printer is displayed, and click [Apply].

YT Y — x
General | Sharng | Pots | Advanced | Clor Management  Securty [CorAine | Settings
Model. [KONCA MINOLTA 4750 Seect Model & Dynamic Mode.
Devige Option
JPover Sorce Ut —ene ==
e o
ooy Of
o ottt o et e S i
o sanon " s
Fows
oo
b
Paper Tray Information
T s e reeter
Trayl A Dy seF Plain Paper
A, Tray2 Unknown Unknown Unknown
Tray3 Unknown Unknowr Unknown
Bypass Tre A4 D SeF Plain Paper
Pap Settings. ‘Set Paper Name by User.
vt e S T
Obtain Device Information
Obtain Settings. Start
5 e -

Execute printing.

Returning to the regular printer

1

From the Start menu, select [Settings] - [Bluetooth & devices] (or [Devices]) -
[Printers & scanners].

Select the printer you used temporarily, and click [Printer properties] (or
[Manage]) - [Printer properties].

Click [Dynamic Mode] of the [Configure] tab.

» If the screen related to [User Account Control] is displayed, click [Yes].

@ KONICA MINOLTA bizhub C450i PCL (192.168.1.20) UPD Properties x

General Sharng Ports  Advanced Color Management Security|

Madel: [KONICA MINOLTA 4750 | selectModd. |

I GD)'namlc Mode.. I

Select [History], select the regular printer, and click [OK].

KONICA MINOLTA bizhub C450i PCL (192.168.1.20) UPD X

& KKONICA MINOLTA

Sl

L@ fistory

Please select the Printer /MFP to be used.

Last time used

Device Mame

£.2/5/2024 9:45 AM_KONICA MINOLTA bizhub C450i

Status (Number of Jobs

Memo Loc.. Sp.. Port MAC Address

45 PPV IP_192. 1¢

Ready to Print

&

Edit.

Delete

Detaiis

I ok I Cancel Help

k|
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2.13.

5  Check that the desired printer is displayed, and click [Apply].

& KONICA MINOLTA bizhub C450i PCL (192.168.1.20) UPD Properties x

Necessary settings and basic usage (for macOS)

Print the data created on a computer via the network.

This section describes how to set up a printer driver for mainly using the macOS 14,
Bonjour connection, and metric size of paper.

= R
) I l
Preparation flow

The preparation flow for printing data is described below. For details, refer to the
relevant page.
From the second time onwards, you can use this function without making these

preparations.

1 Checking the cable connection (administrator)

»  Check that this machine is correctly connected to the network line. For details,

refer to page 17.
2  Checking the network settings of this machine (administrator)

»  Check the network settings of this machine. For details, refer to page 17.
Normally, you can use the settings by default.

3 Installing the printer driver
» Install the printer driver on your computer. For details, refer to page 19.
4 Adding and set the printer driver
»  Set up the printer so that you can print using the installed printer driver. For
details, refer to page 21.

16



Operation flow
The operation flow for printing data is described below. For details, refer to page 22.

1 Opening the original data.
»  Open the data you want to print with the application software.
2  Setting up the printer driver before printing.
»  Select a printer driver. If necessary, change settings and make prints.

Checking the cable connection
Check that the LAN cable is connected to the LAN port of this machine and that the
green LED is lit.

Checking the network settings of this machine
1 Tap [Utility], select [Device Information], and confirm that the IP address is
displayed.

Bookmark
Utility > Device Information

Display Keypad
Function Version

vz
Utility
o »
IPv4 Address 192, 168. 1. 20 —J
v

+

IPvs Address 2001:1234: abed:321: :1

Device
Infornation

Serial Number

ccccccc
eeeeeeeeeeeeeee

Auth. function
‘

2 Specify the Bonjour name. Tap [Utility], and select [Administrator] - [Network] -
[Bonjour Setting].

» FTP Setting

SNMP S
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3 Turn on [Bonjour].
4  Enter the Bonjour name in [Bonjour Name] and tap [OK].
»  The Bonjour name set here is displayed on the printer driver as the
connected device name.

Q * x
Bonjour Setting
Voo serin Bonkour (| @)
» TCP/IP Setting Bonjour Name KONICAMINOLTA-bizhub-C4503-F3-D9-08

The DNS server must be configured to enable Wide-Area Bonjour.

Wide-Area Bonjour

Bonjour Setting Cancel

Tips

If the IP address is not displayed, network settings are required to be set. Tap [Utility],
and select [Administrator] - [Network] - [TCP/IP Setting] - [TCP/IP Setting1]. Make the
necessary settings to suit your environment. For details, refer to the User's Guide CD.

Q x x
TCP/IP Setting TCP/IP Setting1
TOP/IP Setting1 —_— @)
(Turn the main switch OFF, and then ON , when changing settings.)
Network Speed Auto (10M/100M/1Gbps)
(Turn the main switch OFF, and then ON , when changing settings.)
1Pva
1P Address Setting Method
(O Manual Setiing
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Installing the printer driver
Install the printer driver using the installer.

v" The computer's administrator privileges are required to perform this operation.

1 Insert the printer driver DVD into the computer's disk drive.
2  Select the desired printer driver and copy it to your desktop.
Example: /Driver/WW _A4/XXX.pkg
»  "XXX"indicates the model name.
»  If you mainly use the inch paper, select the printer driver in the "WW _ Letter"
directory.
»  The number at the end of the printer driver name indicates the OS version.
However, starting with macOS 11 or later, the number at the end is fixed as
"1
3  Double-click the file you copied to the desktop.
4 Follow the on-screen instructions to proceed with the operation until the
[Installation] screen is displayed.

[} & Install KONICA MINOLTA PS a
Welcome to the KONICA MINOLTA PS Installer

KONICA MINOLTA
C751i

C651i Series
C451i Series
C4051i Series
C4001i Series
C3321i

C750i

C650i Series
C360i Series
C287i Series
C286i Series
a C4050i Series
C4000i Series

KONICA MINOLTA Monnn:

® Introduction

[} & Install KONICA MINOLTA PS a

Important Information

Cautions and restrictions
Introduction
To install this package through network, it is recommended that
® Read Me the package is copied on the local hard disk before installation.
It may happen error and/or fail the installation when this package
is stored on the Windows based saver and is run from there.

KONICA MINOLTA

Print... Save... Go Back
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[ ] & Install KONICA MINOLTA PS a
Software License Agreement

English

Introduction

Read Me Software End User License Agreement

® License
PLEASE READ CAREFULLY THE LICENSE AGREEMENT BELOW
BEFORE OPENING THE PACKAGE OF THIS SOFTWARE
("SOFTWARE"), DOWNLOADING, INSTALLING OR USING THE
SOFTWARE. OPENING THE PACKAGE, OR DOWNLOADING,
INSTALLING OR USING THE SOFTWARE SHALL BE DEEMED
'YOUR LAWFUL ACCEPTANCE OF THE TERMS AND
CONDITIONS BELOW. IF YOU DO NOT AGREE TO THEM, DO
NOT DOWNLOAD, INSTALL, USE THE SOFTWARE, NOR OPEN
THE PACKAGE.

1. COPYRIGHT AND INTELLECTUAL PROPERTY RIGHTS

‘This is a license agreement and not an agreement for sale. KONICA
MINOLTA, INC. ("KONICA MINOLTA") owns, or has been licensed from
other owners ("KONICA MINOLTA Licensor"), copyrights and other
intellectual property rights of the Software, and any and all rights and title to
KONICA MINOLTA the Software and anv conv made from it are retained bv KONICA MINOITA

Print... Save... Go Back

To continue installing the software you must agree to the terms of the
software license agreement.

Click Agree to continue or click Disagree to cancel the installation and quit
the Installer.

Read License Disagree

5  Click [Install].

[ ] & Install KONICA MINOLTA PS a
Standard Install on “macOS Sonoma E"

Introduction This will take 60.7 MB of space on your computer.

Read Me Click Install to perform a standard installation of this software
e on the disk “macOS Sonoma E".
Destination Select

® |[nstallation Type

0

KONICA MINOLTA

Customize Go Back

6  When you are prompted for a name and password, enter the name and
password of a user with administrator privileges, and then click [Install Software].

Installer
Installer is trying to install new software.

Enter your password to allow this.

administrator

[ )

Cancel
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7  Click [Close].

) @ Install KONICA MINOLTA PS &)

Thei ion was y.

Introduction

Read Me
License

Destination Select

LTI The installation was successful.
Installation The software was installed.
® Summary

)

i
i

Close

Adding and set the printer driver
Set up the printer so that you can print using the installed printer driver.

v" The computer's administrator privileges are required to perform this operation.

1 From the Apple menu, click [System Settings] - [Printers & Scanners].
2 Click [Add Printer, Scanner, or Fax].

[ JON ] « Printers & Scanners
Q search Default printer Last Printer Used &
@ siri & spotiight Default paper size A4S
D Privacy & Security

No Printers
Desktop & Dock
€3 pisplays I Add Printer, Scanner, or Fax... I ?

:: Wallpaper
Screen Saver

Energy Saver

g Lock Screen
\J) Login Password
B Users & Groups

L4 Passwords
Internet Accounts
@ Game Center

@ Wallet & Apple Pay

\.) Keyboard
)} Mouse

[& Printers & Scanners
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3  Select the desired printer name displayed in the list and click [Add].
»  If multiple devices of the same product name are displayed and you do not
know which device is connected, check with your administrator.
[ ] [ Add Printer

Default P Windows

Name ~ Kind

KONICAMINOLTA-bizhub-C450i-F3-D9-08 Bonjour Multifun...

Name: KONICAMINOLTA-bizhub-C450i-F3-D9-08
Location:

Use: KONICA MINOLTA C450i PS (<]

4  Select the mounted option, and click [OK].

‘ Setting up ‘KONICAMINOLTA-bizhub-C450i-F3-D9-08...
Make sure your printer's options are accurately shown here so you

can take full advantage of them.

Paper Source Unit: None e
Finisher: None <]
Punch Unit: None <]
Z-Fold Unit: None @
Post Inserter: None @
Security Document Setting: Do Not Release Secure Print @
Storage ()
Secure Print Only

Allaw Puihlin Llsar -

Cancel

Printing data

1 Open the data you want to print with the application software.
2  Select [Print] from the [File] menu.

3  Select the Bonjour name of this machine and click [Print].

Printer IE KONICAMINOLTA-bizhub-C450i-F3-D9-08 ¢ I

Presets Default Settings &

Coples °
Pages
© All Pages

Range from 1t 1

Selection
Select pages from the sidebar

Page 10f 1 Paper Size A4 210by 297 mm $
Orientation © +@ Portrait 09 Landscape
TextEdit

Print header and footer
Rewrap contents to fit page
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Tips
If necessary, you can change the settings of the printer driver by switching the option

menu.
Printer [ KONICAMINOLTA-bizhub-C450i-F3-D9-08 ¢
Presets Default Settings ¢
Paper Size A4 210by 297 mm ¢
Orientation O @ Portrait 09 Landscape
TextEdit
Print header and footer
Page 10f 1 Rewrap contents to fit page
Layout
1 page per sheet
Paper Handling
Collate Sheets, All Sheets
Printer Options
Printer Info
?  PDF v Cancel

2.2. Scan Sending Function

2.21. Various sending methods
The original data scanned by this machine can be sent and saved in various ways.

Sharing on the network (SMB file sharing)
You can access the machine's SMB folder from your computer and easily retrieve the
scan data saved in the machine's shared box. For details, refer to page 24.

Sending as an E-mail attachment (E-mail sending)
Send the scan data as an E-mail attachment. This function is convenient when you
want to transfer data to an external location. For details, refer to page 32.
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Saving to a USB flash drive (external memory)
Save the scan data directly to the USB flash drive connected to this machine. For
details, refer to page 63.

Various data sending and saving methods

In addition to the above, data can be sent and saved in various methods. Use this
function according to your objectives.

*  Sending to your own computer (SMB sending)

. Instructing to scan from a computer (Web service function)

e Saving in a box in the storage (Save in User Box)

. Sending to an FTP server (FTP Send)

e Sending to a WebDAV server (WebDAV Send)

Reference
For details, refer to the User's Guide CD.

2.2.2. Sharing scan data on the network (SMB file sharing)
You can access the machine's SMB folder from your computer and easily retrieve the
scan data saved in the machine's shared box.
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Preparation flow

The preparation flow for sharing the data scanned by this machine on the network is
described below. For details, refer to the relevant page.

From the second time onwards, you can use this function without making these
preparations.

1 Checking the cable connection (administrator)
»  Check that this machine is correctly connected to the network line. For
details, refer to page 25.
2  Checking the network settings of this machine (administrator)
»  Check the network settings of this machine. For details, refer to page 25.
3 Operating this machine as the SMB server (administrator)
»  Set the server you want to use for SMB file sharing. For details, refer to page
25.
4  Creating a Public User Box to share files
»  Create a Public User Box to use for file sharing. For details, refer to page 26.

Operation flow
The operation flow for sharing the data scanned by this machine on the network is
described below. For details, refer to page 27.

1 Sending scan data to the Public User Box
2 Accessing the SMB folder from the computer

Checking the cable connection
Check that the LAN cable is connected to the LAN port of this machine and that the
green LED is lit.

Checking the network settings of this machine
For details, refer to page 10.

Operating this machine as the SMB server
1  Tap [Utility], and select [Administrator] - [Network] - [SMB Setting] - [SMB Server
Settings].

SMB Setting
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2 Turn on [SMB Server Settings] and enter the host name of this machine and the

name of the workgroup to which it belongs.

SMB Setting

g

SMB Server Settings

SMB Browsing setting

o

Q % %
SMB Server Settings
B Soer Stings O
SMB Server Common Settings
SMB Host Name KMg8DB46
Workgroup WORKGROUP

SMB Authentication Protocol

SMB security Signature Setting

SMB Print Setting

3  Turn on [Share SMB File] and tap [OK].

SMB Setting

9
SMB Server Settings

SMB Browsing setting

Tips

Workgroup

SMB Authentication Protocol

SMB security Signature Setting

SMB Print Setting

SMB Print

Share SMB File Setting

SMB1.0/SMB2.0/SMB3.0/SMES3. 1

Only When Requested

conee “

WORKGROUP
SMB1.0/SMB2.0/SMB3.0/SME3. 1

Only When Requested

Share SMB File

]

crree

You can set the period from the date and time when files are saved in the SMB folder
to that when they are automatically deleted. To make settings, select [Utility] -
[Administrator] - [System Settings] - [User Box Setting] - [Deletion Setting for MFP

Shared Folder].

Creating a Public User Box to share files

1  Tap [Utility], and select [Utility] - [Box] - [User Box List] - [New Registration].

User Box List

System User Box List

@

index, and others.

User Box List

User Box (Display 50 boxes)

Search from Index

New Registration

User Box Number

26

Q x

-

Type User Name

Enter the necessary information such as the user box name, user box password,



3
4

If you can select [Type], select [Public].
Turn on [Auto Save Document to MFP Shared Folder] and tap [OK].

Q x
User Box Expansion Function
[ confidential Rx
SMB Communication Encryption Do not Encrypt.
Web Connection Download Settings Normal Downioad
Cancel I oK |

Using the SMB file sharing function

1

2

Load the original.

«A « A

Tap [Scan to Box] on the home screen.

Job List Q f@
Scan to Scan to
Box PC
‘ an
= a|e
A= —
ID card Useful
scan Apps
.
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3  Select the Box tab from the display switch tabs and specify the destination.

== Scan to Box fa) ,::,)
% Color
— O® Auto Color
‘ @ ‘ Q €] | @ I[ﬂ Scan Size
— Auto Detect
Public
®| Resolution
ru =L I 300x300dpi

@ File Type
Compact PDF
@ Duplex Settings
1-Sided
D File Name
[a) 7 Reset Sto Start
P

4  Inthe key display on the Touch Panel, check the settings.

* Scan to Box A )
% Color
b1 O®  Auto Color
(B [a 5] @ [ semse
+— Auto Detect
Public
Resolution
v
2 ot IEI 300x300dpi
File Type
Compact PDF
Duplex Settings
1-Sided
D File Name

R

»  If you want to change settings, tap each key on the Touch Panel. For details
on each key, refer to the User's Guide CD.

Setting Description

[Color] Set whether to scan the original in color or black and
white.

[Scan Size] Specify the size of the original to be scanned.

[Resolution] Set the resolution to be scanned.

[File Type] Select a file type to save scan data.

[Duplex Settings] Select whether to scan one or both sides of the
original.

[File Name] You can rename a file.

[Separate Scan] Turn this on when you cannot load all the originals on
the ADF at one time. The original is scanned in
several batches and handled as one job.

5 Use the Start key to start sending.
»  This displays the screen to confirm the address specified on the Touch
Panel. Check the contents and tap [Send].
6  Access the SMB folder of this machine from the computer to retrieve data.
»  For details on how to access the SMB folder of this machine, refer to page
29 when using Windows. For macOS, refer to page 30.
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Accessing the SMB folder of this machine from Windows

1

Select [Network] from Explorer.

»  For details on how to display Explorer, refer to Microsoft Support.

» If an error message is displayed to indicate that the network search is
disabled, refer to page 30.

Select this machine from the list.

»  This machine is named by the host name you specified on the Touch Panel
of this machine.

»  If this machine is not displayed in Explorer, enter "\<IP address or host
name of the machine>" in the Explorer address bar.
IP address entry example: \\XXX.XXX.XXX.XXX
Host name entry example: \\xxxxxx

Select the SMB folder.

»  The folder is named in the format "box number_box name".

@ = | KM42DBEC — o X

Home  Share  View (2]

« v A E 5 Network > KM42DGEC > ~ |  Search KM42D8EC »

 Quick access 000000001_b1 Distribute
[ Desktop <& =
4 Downloads

5 Documents

&= Pictures.

B Music

B Videos
@ OneDrive
[ This PC

£ Network

2items

If the Public User Box is password-protected, use the following ID and
password for authentication to access the SMB folder.

ID (user name): Box number (Example: If the box number is "000000001",
enter "1".)

Password: Password set to the Box

Windows Security x

Enter network credentials

Enter your credentials to connect to: KM42D8BEC
K <]

D Remember my credentials

Access is denied.

0K Cancel
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If an error message is displayed to indicate that the network search is disabled

1

2

3

Confirm the message and click [OK].

Metwork =

@ Metwork discovery is turned off. Network computers and devices are not visible, Please turn
on network discovery in Metwerk and Sharing Center,

Click the message displayed at the bottom of the address bar and select [Turn on

network discovery and file sharing].

| [ = | Network - a X
newar view °
@ Network v O | Search Network £
Network discovery and file sharing are tumed off. Network computers and devices are not visible. Click to change. x
I & Tum on network discovery and file sharing | I
Open Network and Sharing Center |

B Desktop
& Downloads
5] Documents
&) Pictures
b Music
B Videos
@ OneDrive
8 This PC

¥ Network

Select [No, make the network that | am connected to a private network].
X

Network discovery and file sharing

2 Do you want to turn on network discovery and file sharing for all
public networks?

!—> No, make the network that | am connected to a private ‘wetworké
Network discovery and file sharing will be turned on for private networks, suchas |

those in homes and workplaces.

—> Yes, turn on network discovery and file sharing for all public
networks

Cancel

Accessing the SMB folder of this machine from macOS

1 From the Finder menu, click [Go] - [Connect to Server].

2 Enter "smb://<IP address or host name of this machine>" and click [Connect].
» IP address entry example: smb://XXX.XXX.XXX.XXX
» Host name entry example: smb://xxxxxx

Connect to Server

o)

[ smb://Km42D8EQ

Favorite Servers:
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3  Select [Connect As] and click [Connect].
» If the Public User Box is password-protected, use the following ID and
password for authentication to access the SMB folder.
ID (name): Box No.
Password: Password set to the Box

Enter your name and password for the server
m "KM42D8EC".
—_—A‘ Connect As: Guest

O Registered User

Name: 1

Password: | eeeesces|

Remember this password in my keychain

Cancel Connect

4  Select the SMB folder and click [OK].
»  The folder is named in the format "box number_box name".

Select the volumes you want to mount on

m “KM42D8EC":
.

000000001_b1

Cancel
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2.2.3. Sending scan data by E-mail (Scan to E-mail)
Send the scan data as an E-mail attachment.
You can receive data even when you are out, which is convenient for urgent responses.

Preparation flow

The preparation flow for sending the data scanned by this machine by E-mail is
described below. For details, refer to the relevant page.

From the second time onwards, you can use this function without making these
preparations.

1 Checking the cable connection (administrator)
»  Check that this machine is correctly connected to the network line. For
details, refer to page 32.
2  Checking the network settings of this machine (administrator)
»  Check the network settings of this machine. For details, refer to page 32.
3  Configuring the E-mail sending environment (administrator)
»  Set the server used for sending E-mails. For details, refer to page 33.
4  Setting administrator information (administrator)
> Register the administrator name and the E-mail address that is used as the
From address when sending E-mails. For details, refer to page 35.

Operation flow
The operation flow for sending the data scanned by this machine by E-mail is as
described below. For details, refer to page 35.

1  Loading the original
2  Entering the address
>  Enter the recipient's E-mail address and check settings such as the file type
and image quality.
3  Starting sending
»  Use the Start key to start scanning the original.

Checking the cable connection
Check that the LAN cable is connected to the LAN port of this machine and that the
green LED is lit.

Checking the network settings of this machine
For details, refer to page 10.
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Configuring the E-mail sending environment

1 Tap [Utility], and select [Administrator] - [Network] - [E-mail Setting] - [E-mail TX
(SMTP)].

2 Turn on [E-mail TX Setting] to enable setting of E-mail sending (SMTP).

3 Turn on [E-mail Send] to enable the E-mail sending function.

Q % x

E-mail Setting TX Settings

E-mail TX Setting

E-mail TX (SMTP)

E-Mail Send

C
sive C
C
C

E-mail Notification

Total Gounter Notification

SMTP Server Address (] Prease check to enter host name.
0000
SSLITLS Settinas OFF

coneel “

@

4  Enter the SMTP server (outgoing mail server) address.

Q * x
E-mail Setti
e St E-Mail Send ( )
€ mai Noticatin @)
E-mail TX (SMTP)
SMTP Server Address [ Prease check to enter host name.
0.0.0.0
Port No. 25 (1-65535)
)
5  Turn on [SMTP Authentication].
Q * %
S St TP Authantcation [ @)

SMTP Authentication Method

E-mail TX (SMTP) Kerberos

SIMIME NTLMv1

Digest-MD5

CRAM-MDS

LOGIN

AARAAANA

PLAIN

Cancel
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6  Enter your user ID and password, and tap [OK].

*

o [
Digest-MD5 ( )
CRAM-MDS | @)

SIMIME LOGIN C

[ ¢

PLAIN

Tips
Setting examples for major E-mail software are shown below.
e [SMTP Server Address]
For Gmail: smtp.gmail.com
For Office 365: smtp.office365.com
e [SSL/TLS Settings]
For Gmail: Select [SMTP over SSL].
For Office 365: Select [Start TLS].
e [Port No. (SSL)]
For Gmail: 465
For Office 365: 587
. [SMTP Authentication]
Turn on and enter the authentication information.
For Gmail: User ID, password (app password*)
For Office 365: User ID, password

* After turning on the two-step authentication with your Google account, set the app
password. For details, log in to the Google account and then refer to [Security].
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Setting administrator information
1 Tap [Utility], and select [Administrator] - [System Settings] - [Machine Setting].

System Settings

2  Enter the administrator name and administrator E-mail address, and tap [OK].
Q * %

Device Location

Administrator Registration

Administrator Name

E-mail Address

Extension No
Company Name

Department Name

—

Sending the original
1 Load the original.

«A
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2  Tap [Scan to Email] on the home screen.

Job List

= || (=

&4

Quick Copy Scan to Fax
E-mail
—
&_
USB Mem. ID Card Address
Print Shot Book

3  Tap [+] on the destination display area.
4  Enter the destination's E-mail address, and tap [OK].

Direct Input

Address

Cancel

&123 ° ° E
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5 Inthe key display on the Touch Panel, check the settings.
»  If you want to change settings, tap each key on the Touch Panel. For details
on each key, refer to the User's Guide CD.

Setting Description

[Color] Set whether to scan the original in color or black and
white.

[Scan Size] Specify the size of the original to be scanned.

[Resolution] Set the resolution to be scanned.

[File Typel] Select a file type to save scan data.

[Duplex Settings] Select whether to scan one or both sides of the
original.

[File Name/Subject You can change the file name, E-mail subject, or

Name/Other] message text.

[Separate Scan] Turn this on when you cannot load all the originals on
the ADF at one time. The original is scanned in
several batches and handled as one job.

6  Use the Start key to start sending.
»  This displays the screen to confirm the address specified on the Touch
Panel. Check the contents and tap [Send].

2.3. Fax Functions

2.3.1. Necessary settings and basic usage
This section describes the settings and basic operations for sending and receiving
faxes using a telephone line.

=1

Tips
The optional Fax Kit is required to use the fax function.
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Preparation flow

The preparation flow for sending a fax on this machine is described below. For details,
refer to the relevant page.

From the second time onwards, you can use this function without making these
preparations.

1 Checking the cable connection (administrator)
»  Check that this machine is correctly connected to the telephone line. For
details, refer to page 38.
2  Registering the information required for sending (administrator)
»  Set the name and fax number you want to display as the sender when
sending a fax from this machine. For details, refer to page 38.
3  Selecting the dialing method (administrator)
»  Select the dialing method depending on your environment. For details, refer

to page 40.

Operation flow
The operation flow for sending a fax on this machine is described below. For details,

refer to page 40.

1 Loading the original
2  Entering the address
»  Enter the recipient's fax number, and check the settings such as the image
quality.
3  Starting sending
» Use the Start key to start sending the original.

Checking the cable connection
Check that the modular cable is connected to the LINE port of this machine.

Registering the information required for sending
1 Tap [Utility], and select [Administrator] - [Fax Settings] - [Header Information].

Q x %
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2  Enter the fax number you want to display as the sender, and tap [OK]

Q % %

Fax Setiings Header Information

Header/Footer Position

Sender Fax No.

Sender Fax No.

(Numeric characters, space, '+'#.")

TTIList

No. Set as Default Sender Name
Header Information

Fax Print Quality Settings

Fax Setting List

e

)

3  Specify an unregistered number in the sender name list, and tap [Edit].

Q * X%

Fax Settings Header Information

Header/Footer Position Sender Fax No,

Sender Fax No.

(Numeric characters, space, '+"/#")
TTI List

Report Settings

o

No. Set as Default Sender Name
Header Information

Coneel “

4

Sender Name

No. 1

Sender Name

&123
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Selecting the dialing method
1 Tap [Utility], and select [Administrator] - [Fax Settings] - [Line Parameter Setting].

Q % x

2  Specify the line type in [Dialing Method], and tap [OK].
»  Select [PB] for push button, and select [10pps] or [20pps] for dial pulse.

Q X x

Line Parameter Setting

Dialing Method PB

Receive Mode L

10pps
Number of RX Call Rings

20pps
Number of Redials N

Redial Interval 3 Minute (1-15)

Manual RX V34 Setting

TEL/FAX Auto Switch

Tips

If you are unsure of your line type, operate the push button on your phone. When you
hear a "pippoppa" sound, set [Dialing Method] to [PB]. If you do not hear a "pippoppa"
sound when you operate the push button, select [20pps]. If you cannot send at
[20pps], select [10pps] and resend a fax.

Sending the original

1 Load the original.

(<]~ |
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2

3

4

Tap [Fax] on the home screen.

Job List
1
L -
Quick Copy
©
USB Mem.
't@ Print
»

Scan to
E-mail

2=

ID Card
Shot

Address

Book

Select the Direct Input tab from the display switch tabs.

8 Fax

M =] (0o @

No registered one-touch destination available.

() 7 Reset

g
=
oy

9

Enter the destination fax number and tap [OK].

8 Fax

(o HEM o [ © | &

1 2 ABC 3 DEF Tone
4 GHI 5 JKL 6 MNO Pause
7 PQRS 8 TuvV 9 WXYz

* 0 #

o 7 Reset

41

g
=
oy

9

Scan Size
Auto Detect

Resolution
Fine

Duplex Settings
1-Sided

Separate Scan

Thin Paper Orig.

Z-Folded Orig.

Stop

Scan Size
Auto Detect

Resolution
Fine

Duplex Settings
1-Sided

Separate Scan

Thin Paper Orig.

Z-Folded Orig.

Stop

1a)

1a)

&4

!
©

!
©



2.3.2.

In the key display on the Touch Panel, check the settings.

| Fax fa) ‘:6

I Scan Size
«— Auto Detect

‘ @ E Q | €] | @ Efzolution

Duplex Settings
1-Sided

1 2 ABC SICEER Tone
c_ﬂ Separate Scan
4 GHI 5 JKL 6 MNO Pause
7 PQRS 8 TUV 9 WXYZ - Thin Paper Orig.
# :
Z-Folded Orig.
7 Reset Stop

» If you want to change settings, tap each key on the Touch Panel. For details
on each key, refer to the User's Guide CD.

Setting Description

[Scan Size] Specify the size of the original to be scanned.
[Resolution] Set the resolution to be scanned.

[Duplex Settings] Select whether to scan one or both sides of the

original.

[Separate Scan]

Turn this on when you cannot load all the originals on
the ADF at one time. The original is scanned in
several batches and handled as one job.

6  Use the Start key to start sending.
»  This displays the screen to confirm the address specified on the Touch
Panel. Check the contents and tap [Send].

Sending directly from a computer (PC-FAX TX)
You can send the data created on your computer to the recipient's fax as if you were

printing it.

The advantages of sending a fax directly from your computer are as follows.

. Paper saving possible

*  You can complete operations without leaving your seat
. Images are clear because data is sent directly

Tips

o
-l
| Eag S

e Touse PC-FAX TX, you need to mount the optional Fax Kit on this machine.
e This function is not compatible with macOS.
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Preparation flow

The preparation flow for sending a fax from your computer is described below. For
details, refer to the relevant page.

From the second time onwards, you can use this function without making these
preparations.

1 Checking cable connections (administrator)
»  Check that this machine is correctly connected to the telephone line and the
network line. For details, refer to page 43.
2  Checking the network settings of this machine (administrator)
»  Check the network settings of this machine. For details, refer to page 43.
Normally, you can use the settings by default.

3 Installing the fax driver on your computer
» Install the fax driver on your computer. For details, refer to page 43.

Operation flow
The operation flow for sending a fax from your computer is described below. For
details, refer to page 46.

1  Creating data

»  Create the data you want to send with the application software.
2 Making the fax driver settings

»  Select a fax driver. If necessary, change settings.
3  Entering a sending destination for sending

»  Enter the recipient and send the data.

Checking cable connections

1 Check that the modular cable is connected to the LINE port of this machine.

2  Check that the LAN cable is connected to the LAN port of this machine and that
the green LED is lit.

Checking the network settings of this machine
For details, refer to page 10.

Installing the fax driver on your computer
Install the fax driver on the PC by using the installer.
This section describes how to make settings with the standard printing.

v" The computer's administrator privileges are required to perform this operation.

1 Insert the fax driver DVD into the computer's disk drive.
2  Select the fax driver from the printer's installation menu.
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3 Read the license agreement, and click [Agree].

& KONICA MINOLTA Universal FAX - o x

& KONICA MINOLTA

Do you accept the terms of the preceding License Agreement? f so, clck "Agree”. If you select "Disagree”, Setup wil lose.

English 5

Software End User License Agreement

PLEASE READ CAREFULLY THE LICENSE AGREEMENT BELOW BEFORE OPENING THE PACKAGE OF THIS SOFTWARE ("SOFTWARE"), DOWNLOADING,
INSTALLING OR USING THE SOFTWARE. OPENING THE PACKAGE, OR DOWNLOADING, INSTALLING OR USING THE SOFTW/ARE SHALL BE DEEMED
YOUR LAWFUL ACCEPTANCE OF THE TERMS AND CONDITIONS BELOVY. IF YOU DO NOT AGREE TO THEM, DO NOT DOWNLOAD, INSTALL, USE THE
SOFTWARE, NOR OPEN THE PACKAGE.

1. COPYRIGHT AND INTELLECTUAL PROPERTY RIGHTS:

This is 3 license agreement and ot an agreement for sale. KONICA MINOLTA, INC. ("KONICA MINOLTA") owns, or has been licensed from other owners
("KONICA MINOLTA Licensor”), copyrights and other ntelectual property rights of the Software, and any and all ights and title to the Software and
any copy made from it are retained by KONICA MINOLTA or KONICA MINOLTA Licensor. In no event, this Agreement shal be deemed to assign any
copyright and/or any intellectual property rights of the Software from KONICA MINOLTA or KONICA MINOLTA Licensor to you. The Software &
protected by copyright laws and international treaty provisions.

2. LIGENSE

KONICA MINOLTA hereby arants to you a non-exclusive and limited license, and you may:

(i) install and use the Software only on your computer(s) connected with a product for which this Software s designed;

(i) allow users of the computers descrbed above to use the Software, provided that you assure that al such users comply with the terms of this
Agreement;

(ii) use the Software only for your own customary business or personal purpose;

(iv) make one copy of the Software only for backup purose in the support of the normal and intended use of the Software;

(v transfer the Software to other party by transferring 2 copy of this Agreement and all documentation along with the Software, provided that (2) you
must, at the same time, ether transfer to such other party or destroy l your other copies of the Software, (b) such transfer of possession terminates
your ficense from KONICA MINOLTA, and (c) you must assure that such other party has agreed to accept the terms and conditions of this Agreement.
TF such other party does not accept such terms and conditions then you shal not transfer any copy of the Software.

3. RESTRICTIONS
(1) You shall not without the written consent of KONICA MINOLTA:

(i)_use. copv. modifv. 35 provided herei v
[ ]
4 Click [Install (Network Search)].

© KONICA MINOLTA

Please select the function.

Instal Instal
(tietwork Search) (Manual Setting)

You can select [Network Search] or [Manual Setting] to install Print Queues and Drivers.

‘Standard Update Custom Updat

You can select [Standard Update] or [Custom Update].
To choose the Print Queue to update, select [Custom Update].

Delete

You can delete the Print Queues and Printer Drivers installed on PC.

ebView2 Instalation

Install WebView? required for IdP authentication.
Clck the button, to close this installer and start the WebView2 instalation.

5  Select this machine from the list of detected printers, and click [Next].
»  If multiple devices of the same model are displayed, check the IP address
and select the desired one. For details on how to check the IP address of
this machine, refer to page 10.

& KONICA MINOLTA Universal FAX - o x

& KONICA MINOLTA

Select the Print Queues you want to add. Cick [Next].

[KONICA MINOLTA bizhub C360i FAX (192, KONICA MINOLTA Unive

Search Settings. Refresh Details

Previous Next
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6

7

Click [Install].

Click [OK].

& KONICA MINOLTA Universal FAX - O

& KONICA MINOLTA

The folowing Print Queues and Drivers wil be installed.

Print Queue Name port Model Printer Driver Name
KONICA MINOLTA bzhub C360i FAX (192.168.1.20) UPD  192.168.1.20  KONICA MINOLTA C360i  KONICA MINOLTA Universal FAX

Previous I Install I

&, KONICA MINOLTA Universal FAX - o

© KONICA MINOLTA

Instaliation completed successfuly.

Print Queue Name port Model Printer Driver Name
+ KONICA MINOLTA bizhub C360i FAX (102.168.1.20) UPD  192.168.1.20  KONICA MINOLTA C360i  KONICA MINOLTA Universal FAX

(——|
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Sending data

1  Create the data you want to send with the application software.
2  Select [Print] from the [File] menu.

3  Select the fax driver you installed, and click [Print].

@ Print X
General

Select Printer

Ea SMicrosoft |
#=10neMote

< >
Status Ready [JPrnttofile | Preferences
Location
Comment: Find Printer...
Page Range
@A Number of copies: |1 =
Selection Curmrent Page
Pages: Collate I r
112259
Frint Cancel Apply

»  You can click [More settings] (or [Preferences]) to change the fax driver
settings as necessary.

» If the user authentication is enabled on this machine, set the necessary data
such as the user name and password.

8 Printing Preferences X

ayout Stamp/Compostion Qualty Other

(- o | o

Qriginal Oriertation
1] ® Porrait
i| O tandscape

Orignal Size
A ~

¥ Paper Size Track

Same 25 Original Size ~

Zoam [25..4007]
@ Ao
OManual

Prirter Information

Defaul

= [
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4 Enter [Name] and [FAX Number], and click [Add Recipients].
»  You can also click [Add from Address Book] to recall a destination registered
on this machine.

» To send to more than one destination, repeat this operation.

FAX Transmission Popup X
Recipients Entyy
Tame.
KRKKKKKK EcH
EAX Number ] intemational Transmission Mode:
0987654321
4t ade B g T Pone Bok
§  2ddRecpients 4, Addfom Address Book 3 Add From Phone Book
Recipiert List
Name FAXNumber  Company N.. Depatmert  ECM i Gt Reoipients /100
Delete From List
< >
(] FAX Cover Sheet
Fax Mode Setiing Detals. B [ sstins. Defauk
Aphanumeric characters P.T. Eand 0-9and
symbels <3, <>, <> can be used. E can only ., oK Corcel e
FAX Transmission Popup X
Recipients Entyy
Hame
EAX Number [ intemational Transmission Mode:
] Fegtr ToPrens 8ok
Add Recpients ), Addfom Address Book 3 Add From Phone Book
Recipiert List
Name FAXNumber  Company N.. Depatment  ECM i Gt Reoipients 2/100
KKKKKKKK 0387654321 On O
AT 0123456783 on of o STEETEREE
< >

(] FAX Cover Sheet

Fax Mode Setiing Detals. B [ sstins. Defauk

Cancel Help
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2.4. Copy Functions

Basic Usage
This section describes the basic operations for copying.

1 Load the original.

«A « A

2  Tap [Quick Copy] on the home screen.

Job List

= (e om

%

Quick Copy Scan to Fax
E-mail
—
&

S

USB Mem. ID Card Address
* Print Shot Book
» .

3 Inthe key display on the Touch Panel, check the settings.

>+ Quick Copy

Color Zoom Copies

% oe ‘
- 100, 1+
Auto Color Black Full Color
Paper Separate Scan Density
L]
A4 A4 OFF < Standard >
Bypass Tray 1

Duplex Settings Staple

B PP | &P O 0

Corner 2Position
%! 2r2 12 el57 Position: Auto | Position: Auto
o 7 Reset Stop. O stan

»  If you want to change settings, tap each key on the Touch Panel. For details
on each key, refer to the User's Guide CD.

Setting Description

[Color] Set the color to use when outputting.

[Zoom] Set the copy magnification.

[Copies] Specify the number of copies using the keypad
displayed.

[Paper] Set the paper to output.
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[Separate Scan]

Turn this on when you cannot load all the originals on
the ADF at one time. The original is scanned in
several batches and handled as one job.

[Density]

Adjust the copy density.

[Duplex Settings]

Select whether to copy a 1-sided or 2-sided original
on a single side or both sides of the paper.

[Original Type]

Set the image type of the original.

[Combine]

Make the combine settings.

4 Use the Start key to start copying.

2.5. Registering a Destination

251. Registering address books

The fax function and scan sending function allow you to register the frequently used
destinations as abbreviated destinations.
This section shows the address book for fax sending as an example.

Registering from [Utility]

1 Tap [Utility], and select [Utility] - [Store Address] - [Address Book].

o

2  Tap [New Registration].

Q x

Address Book

The other party who wants to transmit data can be registere

Search from Function E-mail Address

Search Method Search by number

No. ~  Function ~  Name v SMIME
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3 In[Search from Function], select the type of the destination you want to register.
» The items to be entered differ depending on the type of the destination you
selected here. For details on the differences in the items to be entered, refer

to page 57.

Store Address Address Book(New Registration)

[+] mandatory fields

I Search from Function Fax - I

No
(®) Use opening number
O wpin recsy

Name

Sort Character

Index

coneel “

@

4  Enter the address you want to register.
» In[Name], enter the address.
» In [Sort Character], enter the furigana for [Name].
» In[Index], set the search characters that meet to [Name].
»  The search characters are used as an index for registered destinations. For

details, refer to page 57.
5  Enter the fax number and tap [OK].

Store Address Index

Specify a keyword for address search and display by registered name.

Address Book

ABC

[ Favoriee

Destination Information

[ |

(Numeric characters, '#,"™,"", T,'P"E')

Communication Setting Display

s
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Registering from [Address Book]
1 Tap [Address Book] on the home screen.

Job List

o
1
E (=
Quick Copy Scan to Fax
E-mail
= D
@
USB Mem. ID Card Address
* Print Shot Book
» .
2 Tap [Newl].
Favorite | ABC | DEF | GHI | JKL | MNO | PORS | TUV | WXYZ | efc All
No .],‘Amuww.; 3| Name .|,| Address ‘17
All =
No registered one-touch
destination available.
|m| Edi H H Check Job Setting | Close '

3 In[Address Type], select the type of the destination you want to register.

»  The items to be entered differ depending on the type of the destination you

selected here. For details on the differences in the items to be entered, refer
to page 57.

Address Reg.

The items marked with % are mandatory. If you do not specify
the registration number it is automatically appended.

[Comre

1-2000
= E—
s I =
T @ Favorites | |
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Enter the address you want to register.

» In[Name], enter the address.

» In [Sort Character], enter the furigana for [Name].

» In[Index], set the search characters that meet to [Name].

»  The search characters are used as an index for registered destinations. For
details, refer to page 57.

Address Reg.

The items marked with * are mandatory. If you do not specify
the registration number it is automatically appended.

« o

1 - 2000

Favorites

§
il
L

g E

S 3

i

(BB
B—————0

.
i}
B

Enter the fax number and tap [Register].

Address Reg.

The items marked with * are mandatory. If you do not specify
the registration number it is automatically appended.

[ — )] 7
tt

hod Select Line

@ Overseas TX D} é& g:ﬁgk i DJ !I, No Selection

!|’1 Line 1

2 ECM V]
!I, Line 2

& 2

e V34 ™

Cancel Register

.]LS.I—

Tap [Close].

No .],‘Audmu‘Typu 4,| Name .1.| Address Add. Type

Fax >

PA00OT g Fax tokyo-office 03-124-5678
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Registering from the main screen of the sending function
1  Tap the function key for the sending function on the home screen.
2  Select the address registration key from the display switch tabs.

B Fax O %
Scan Size
IQ Auto Detect
N} = QL [C) E) v Resolution
Bl = o or[a] g
(]

% Duplex Settings
1-Sided

@_J Separate Scan

No registered one-touch destination available.

Thin Paper Orig.

Z-Folded Orig.
o 7 Reset Stop
3  Tap [New].
Register from history Register using TX Address
Select the destination to be registered.
1 To register a new destination, press the [New] key.
No. Address Type Address Reg. Status

iend

4 In [Address Type], select the type of the destination you want to register.
» The items to be entered differ depending on the type of the destination you
selected here. For details on the differences in the items to be entered, refer

to page 57.

Address Reg.

The items marked with % are mandatory. If you do not specify
the registration number it is automatically appended.

e
No.
1-2000
e I
o [
Index @J Favorites ||




5  Enter the address you want to register.
» In[Name], enter the address.
» In [Sort Character], enter the furigana for [Name].
» In[Index], set the search characters that meet to [Name].
»  The search characters are used as an index for registered destinations. For
details, refer to page 57.

Address Reg.

The items marked with * are mandatory. If you do not specify
the registration number it is automatically appended.

« e

1 - 2000

* Name

Sort Character

§
il

Favorites ]

*  Fax Number

(B (B
C— @

B

Cancel Register

6  Enter the fax number and tap [Register].

Address Reg.

The items marked with * are mandatory. If you do not specify
the registration number it is automatically appended.

[ N - |

TX Method Select Line

Q.

@ Overseas TX D} %. g:ﬁgk i DJ No Selection

Line 1

1

N
<
-2 (s[4

.]Lg—

2 Line 2

Cancel Register

7  Tap [Close].
Register from history ) Register using TX Address

i Address registration completed.

No Address Type Address Reg. Status
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Tips

You can also register the address you entered directly on the main screen of the
sending function to the address book if data has not yet been sent. After directly
entering the address, tap the address registration key (&), select the address you

want to register, and perform the necessary operations to register.

Register from history Register using TX Address ]

Select the destination to be registered.
1 To register a new destination, press the [New] key.

No. Address Type Address Reg. Status

I 0001 g3 Fax 123-444-5555 ‘I
= o

Registering from Web Connection

Register the address book from the computer using Web Connection, which is the

utility software built into this machine.

1  Tap [Utility], select [Device Information], and confirm that the IP address is

displayed.

Bookmark
Utility > Device Infornation

Display Keypad

Utility

+

Device : . 13210
Information J IPv6 Address 2001:1234: abed: 321: :1

Function Yersion

172

)
IPv4 fAddress 192.168.1.20 —J
]

Serial Number

ccccccc

eeeeeeeeeeeeeee

Auth. function
333y 3
Close )

» If the IP address is not displayed, network settings are required to be set.

For details, refer to the User's Guide CD.

2  Start a Web browser, enter the IP address of the machine in the URL field, then

press the Enter key.

» In this example, "192.168.1.20" is used as the IP address of this machine.
»  If you are using the machine in the IPv6 environment, enter the IPv6 address

enclosed in [].

For example, if the IPv6 address of this machine is f€80::220:6bff:fe10:2f16,

type "http://[fe80::220:6bff:fe10:2f16]/".
C @ [ @ 192168120

» If the login screen is displayed, enter the information as required and click

[Login].
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3  Click [Store Address] - [Address Book].
4  Click [New Registration].

Public Logout

Store Address Address Book

Address Book.

The other party who wants to transmit data can be registered

Group Search from Function £-mail Address -
Program

Search Method Search by number. -
Temporary One-Touch

Search by number 1-50 - ﬂ

N

egistration

No. ~ Function ~ Name v  SIMIME -

5 In[Search from Function], select the type of the destination you want to register.
6  Enter the necessary information such as the name, sort character, index, and fax
number, and click [OK].

Public Logout
a Q
Store Address. Address Book(New Registration)
[ +] mandatory fields

Address Book

Search from Function Fax -
Group
Program No
Temporary One-Touch (® use opening number

O input airecty

Name

Sort Gharacter

Index

Specify a keyword for address search and display by registered name.
ABC -
[ Favorte
Destination Information
Fax Number

(Numeric characters, ‘#,=, T, /P' €')

Select Line Normal -

o

Communication Setting Display
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2.5.2,

What are search characters?

The search characters are used as an index for registered destinations.

Tap the search character key to narrow down the desired addresses. It is convenient
that the addresses for which [Favorite] is set as search characters when registering a
destination are displayed as [Favorite] on the basic screen when sending.

B Fax [N

I Scan Size
«— Auto Detect

= ‘ Q | ] |TV n} Resolution

2 Fine
I Al GHI MNO  TUV
Duplex Settings

] [ ) 1-Sided
group01 osaka-office tokyo-office

0] fﬂ Separate Scan

user01

o 7  Reset

Thin Paper Orig.

Z-Folded Orig.

Stop

Information required for address registration
The items you enter to register an address vary depending on the sending type.
This section describes the specific information required to register addresses.

* In normal cases, setting items that can be used with the default settings are omitted.

Item Description
E-Mail Send Registered Enter the name to register as the address book.
name
E-mail address | Enter the E-mail address used as the
destination.
FTP Send Registered Enter the name to register as the address book.
name
Host address Enter the FTP server address.
File path Enter the directory used as the destination.
User ID Enter the user ID used to log in to the FTP.
Password Enter the password used to log in to the FTP.
SMB Send Registered Enter the name to register as the address book.
name
Host address Enter the computer name or IP address.
File path Enter the folder name to be specified as the
destination.
User ID Enter the login name of the computer used as
the destination.
Password Enter the password used to log in to the
computer.
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WebDAV Send | Registered Enter the name to register as the address book.
name
Host address Enter the WebDAV server address.
File path Enter the directory used as the destination.
User ID Enter the user ID used to log in to the WebDAV.
Password Enter the password used to log in to the
WebDAV.
Save in User Registered Enter the name to register as the address book.
Box name
User Box Select a User Box you want to specify as the
destination.
Fax Registered Enter the name to register as the address book.
name
FAX number Enter the fax number of the destination.

2.5.3. Registering a group address
You can register several abbreviated addresses as a group address.
It is useful to register a group address if you have a task that requires the regular
sending to certain members.

Registering a new group
1 Tap [Utility], and select [Utility] - [Store Address] - [Group].

@

2  Tap [New Registration].

Group

address by making two or more shorten
riening address to register in the group addres:
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3  Enter the group name you want to register.
» In[Name], enter the group name.
» In [Sort Character], enter the furigana for [Name].
» In[Index], set the search characters that meet to [Name].
»  The search characters are used as an index for registered destinations. For
details, refer to page 57.

Q x
Group(New Registration)
[ +] mandatory fields
Nam
Sort Chy
Index
Specify a keyword for address search and display by registered name.
ABC
[ Favorite
Destination Information
=~ [
Q x
Destination Information
Scan/Fax Address
Registered Address Number
No. Name
Gheck Destination Check Destination
=~ [

o

5  Select the address books to be grouped and tap [OK].

» If there are a large number of address books, narrow down the address
books based on one of the three search methods in [Search Method] and
display the desired address book.

[Search by number.]: Searches by registration number.
[Search from Index]: Searches by name using index.
[Search From Function]: Searches by destination type.
6 Repeat steps 4 to 5 until you have selected all the address books to be
registered in the group.
7  Tap [OK].

59



254. How torecall a registered destination
Recall an address book or group address, and specify it as the data sending
destination.
This section shows the fax main screen as an example.

Recalling a destination
1  Tap the function key for the sending function on the home screen.
2  From the display switch tabs, tap the key to the right of the History tab.

= =

Iﬂ Scan Size
+— Auto Detect
B | Q | €] I[ﬂv iy lEI Resolution
Fine
Al GHI MNO TUV

. — E\‘E' Duplex Settings
L . 1-Sided
group01 osaka-office tokyo-office

qﬂ Separate Scan

~ user01
Thin Paper Orig.
Z-Folded Orig.
[A) 7 Reset Stop

3  Select the type of the destination you want to display.

Scan Size
Auto Detect

Fax
[
] | Q | ® |Tv Ny \E‘ Resolution
(5

Fine
Al e mno |V ED AN

N Duplex Settings
i Group

1-Sided
group01 osakal g
€ Fax
f_ﬂ Separate Scan

 user01

Thin Paper Orig.

Z-Folded Orig.
[A) 7 Reset Stop

4  Select the search characters set for the desired destination.
»  Tap [ABC] or [Kana] to switch the display of search characters.

=+ Fax f@
lﬂ Scan Size
<« Auto Detect
| Q | IC) | ey @ lE' Resolution
Fine
I@ Favorite  MNO  TUV I
@ Duplex Settings
. 5 1-Sided
osaka-office tokyo-office user01
fﬂ Separate Scan
Thin Paper Orig.
Z-Folded Orig.
o 7 Reset Stop
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5  Specify the destination.

&4

=+ Fax

l Scan Size
<+ Auto Detect

= | Q ‘ ® | Ev @ IE’ Resolution
Fine

Al Favorite  MNO 9y
. Duplex Settings
) [] 1-Sided
tokyo-office user01
fﬂ Separate Scan

Thin Paper Orig.

tokyo-office

Z-Folded Orig.

Reference
For details on [Favorite] for search characters, refer to page 57.

How to specify a destination
In addition to recalling the registered destinations, you can specify destinations in
various methods.

Method Description
From Direct Input tab (%) Use the keypad to directly enter the destination.
From Search tab (X) You can recall destination candidates by performing

the prefix search using the characters in the name
(registered name of the destination) or destination
(fax number). This is useful when there are a large
number of registered destinations.

From History tab (©) You can specify the destination from the sending
history (latest 5 items).

Reference
For details, refer to the User's Guide CD.

2.6. Using a USB Flash Drive

2.6.1. Printing data on a USB flash drive
You can print the data saved in a USB flash drive. This is useful when you want to
print data created on a computer that is not connected to a network.

Available USB flash drive

¢ One compatible with USB (2.0/1.1) interface

*  One formatted in FAT32

*  One without the security function or that can be turned off
* The memory capacity does not have an upper limit.

File formats that can be printed

. PDF/Compact PDF/JPEG/TIFF/XPS/Compact XPS/
OOXML (.docx/.xlIsx/.pptx)/PPML (.ppml/.vdx/.zip)

* Other file formats cannot be recognized by this machine.
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Printing data
1 Plug a USB flash drive into the USB Port of this machine.

NOTICE
Use the USB connector on the side that is near the Control Panel.

Do not use USB devices except for a USB flash drive.

2  Select the data you want to print from the folder.
» If data is placed directly under the USB flash drive, select the data directly.

USB memory print L B ®

L3 File Path : /Sample

File Name Size Date 4

@ sample.jpg 16KB 16:22
@ sample. tif 6KB 16:23
I @ sample.pdf 17KB 16:24 I
o 7 Reset Stop

3  Check the print settings and press the Start key to start printing.

USB memory print Q f‘@ ®

¢ Previous
FD Copies 1 +
% coor Full Golor
D Paper Auto
@ Duplex Settings 1-Sided
D Staple OFF
] IR —

NOTICE
Do not unplug the USB flash device while printing data.
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2.6.2.

Saving scan data to a USB flash drive (external memory)
The data scanned by this machine can be saved to a USB flash drive, which is
convenient when you want to use it on a computer that is not connected to a network.

Available USB flash drive

e One compatible with USB (2.0/1.1) interface

*  One formatted in FAT32

*  One without the security function or that can be turned off
* The memory capacity does not have an upper limit.

Preparation flow
The preparation flow for saving a document on a USB flash drive is described below.
For details, refer to the relevant page.

1 Setting the functions allowed for USB flash drive (administrator)
» Change the settings so that you can save documents to a USB flash drive.
For details, refer to page 63.

Operation flow
The operation flow for saving a document on a USB flash drive is described below. For
details, refer to page 64.

1 Loading the original, and connect the USB flash drive
2 Configuring the document name and loading settings
3  Starting loading

Setting the functions allowed for USB flash drive
1 Tap [Utility], and select [Administrator] - [System Settings] - [User Box Setting].
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2

3

Tap [USB flash drive function settings].

User Box Setting

User Box Setting USB flash drive function settings

[©] tems for Classic style

I 9 Save Document

9 USB to User Box

Saving data in a USB flash drive

1

Load the original.

« A
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2  Plug a USB flash drive into the USB Port of this machine.

NOTICE
Use the USB connector on the side that is near the Control Panel.

Do not use USB devices except for a USB flash drive.

3 Tap the notification icon (B) at the top right of the screen and select [USB
Connection].

4  Tap [Save the document to External memory].

External Memory connected. Select the
External Memory function you wish to perform.

[ External Memory
e v SO

% G fia
| 2 by
Print a document from Save a document to ‘Save Ext. Memory
External Memory. External Memory. Doc. in User Box

5 If necessary, change the document name in [Filename].
6  Tap [Check Setting] to confirm the settings.

Job List

[, Fress [Starl key o begin saving.
You can change the Document Name.

Previous

[ System JSNCIGEWNEY

A
Si
D

led
lex/
lex

Sid
mpl
up!

S 300dpi
F Fine Auto Colo
Resolution Color

»  If you want to change settings, tap each key on the Touch Panel. For details
on each key, refer to the User's Guide CD.

Application

Setting Description
[Simplex/Duplex] Select whether to scan one or both sides of the original.
[Resolution] Set the resolution to be scanned.
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[Color] Set whether to scan the original in color or black and

white.
[File Typel] Select a file type to save scan data.
[Scan Size] Specify the size of the original to be scanned.
[Separate Scan] Set to [ON] when you cannot load all the originals on

the ADF at one time. The original is scanned in
several batches and handled as one job.

7  Use the Start key to start saving.

NOTICE
Do not unplug the USB flash device while saving data.

2.7. Using the Quick Security Function

2.71. About quick security
You can configure settings to increase the security strength of this machine all at once
using [Quick Security Setting]. To use this machine more safely, we recommend that
you set the quick security function.

Configuring settings for each function
1 Tap [Utility], and select [Administrator] - [Security] - [Quick Security Setting].

Q X x
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2 Make settings for each function and tap [OK].

Quick Security Setting

If you select [Synchronize IP Address], reception is allowed when the upper IP address and IP
address set in the MFP is same. If you select [Synchronize Subnet Mask], Filtering is performed
using the Subnet Mask and Prefix.

Quick IP Filtering
Quick IP Filtering

1Pv4 Access Range 192.168.1.0 192.168.1.255
IPV6 Access Range

Start Address

Setting Description

[Quick IP Filtering] Allows you to restrict the devices that can access this
machine using the IP address (IPv4/IPv6). The range
of IP addresses for which access is to be restricted is
specified automatically.

[Password Rules] To enable the password rules, set the rule level.
Regardless of which rule level you set, rules are
applied to the number of characters and character
types that can be used in the password.

[Web Conn.setting] Turn on when using Web Connection.

[Security Warning Display | Turn on to display the security warning screen if the

Setting] administrator password remains set to the default or if
password rules are not satisfied.

[USB flash drive function Specify whether to permit a function that requires the

settings] USB Port.

»  If [Security Warning Display Setting] is turned on; if the administrator
password remains set to the default; or if the password rules are not
satisfied, the security warning screen is displayed. You can tap [Set Now] to
set the quick security function.

Reference
For details, refer to the User's Guide CD.
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3. FAQ

3.1.

3.1.1.

Print

Q1. Can | print data on an envelope or postcard?

A1. Yes, you can also print on envelopes and postcards.

Execute a print job on your computer then load envelopes or postcards into this
machine to execute a print job on it.

Operation procedure
This section describes how to load standard-size envelopes or postcards into the
Bypass Tray.

1 Open the file with the application, and click [File]. Then, click [Print] from the menu.
2  Select this machine in [Printer] (or [Select Printer]), and click [More settings] (or
[Preferences]).
3 In[Original Size] on the [Basic] tab, select the envelope size or [Postcard].
»  Various sizes of envelopes are available. Select the appropriate original size
to suit the envelopes you have loaded.
» If the envelope size is selected, [Paper Type] is automatically set to
[Envelope]. If [Postcard] is selected, [Paper Type] is automatically set to
[Thick 3].

& Printing Preferences X

£ MyTap Basic Layout Finish CoverMode Stamp/Composiion Qualty Other

Favete et i [
Output Method
E’j Print .
Original Size
Paper Size Track.
Same as Qriginal Size ~
Zoom [25_4007] Copies
— 1 2 [1..8999)
LB oo
0s] % @@l A Colate
E‘: al ) Cffset
7 e Paper Tray =
B T
= Paper Type
E e | [eespwaa

Printer View Printer [nformation Dotk

Cancel Help

4  Check that [Paper Size] is set to [Same as Original Size].

& Printing Preferences x

£ MyTab Basc Layout Fiish CoverMode Stamp/Compostion Qualty Other

Favorte Setting Untitled ~ Add.. Edit
Original Crientation Output Method
By .
Original Size
User Settings
¥ Paper Size Authertication/Account Track,
~
= Copies
- 1 < [1..9999)
[ nom
00 2] % @EI [ Collate
=9 @ -
7 e Paper Tray =
B G
= Papet Type
E e
Printer View Printer Information Default
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5  Select [Bypass Tray] from [Paper Tray].
» Touse Tray 1, select [Tray1].

e Printing Preferences X

£ MyTap Basic Layout Finish CoverMode Stamp/Composiion Qualty Other

Favorte Seting [ Urttled V[ A || B |

Postcard (100x148 mm)

Postcard (100x148 mm) Oninal Orentation Output Method

= o
Oigina Size
[ Postcara ~ User Seftngs. |
& Paper Size Track.
Same a5 Orginl Size Il
Copies
Zoom [25..400%]
P s

=] ;
& B

6  Click [OK].
7  Execute printing.
The following screen is displayed on the Control Panel of this machine.

1 Please insert paper in Bypass Tray or select a Paper Tray. P——
s Paper Postcard 3 Thick3
= o | 4
1 mp Hgwp U
oo H
3 nap
= 1+
e map
L
_

8 Load envelopes or postcards into the Bypass Tray with the print side facing down.
» Insert envelopes or postcards into the tray until their edges are pressed
against the back.
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NOTICE
When loading envelopes or postcards into the Bypass Tray, note the following

points.

»  When loading envelopes, remove air from them, and securely press along
the flap fold line. Otherwise, it will result in an envelope wrinkle or paper jam.

» Do not use envelopes that have glue or release paper on the flap or the part
covered by the flap on the body. Otherwise, the machine may be damaged

or a failure may occur.
»  When loading curled postcards, uncurl the postcards as shown in the figure

in advance.
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NOTICE
When using the Bypass Tray, note the following points.

» Do not put spare envelopes into the Bypass Tray. Doing so causes a size
detection error.

» Do not put spare postcards in the Bypass Tray. Doing so causes a size
detection error.

10 Tapping [Complete] starts printing.
»  If you cannot tap [Complete], check whether the paper setting of the printer
driver matches that of the main unit. In addition, remove envelopes or
postcards loaded in the Bypass Tray, then reload them.

1 Please reset the Bypass Tray using the correct paper size or select a Paper Tray. ——
s Paper Postcard 3 Thick3

o H)J o o
(2 o
n I
[+ mp U
—

Reference
For details on how to load paper into Tray 1, refer to the User's Guide CD.
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3.1.2.

Q2. Can | print on custom size paper?
A2. The custom-size paper can be loaded into Tray 1, Tray 2, or Bypass Tray.

On the Print screen, specify the tray containing custom size paper; this will enable you
to print on custom size paper.

Operation procedure
This section describes how to load custom-size paper into the Bypass Tray.

1 Open the file with the application, and click [File]. Then, click [Print] from the menu.
2  Select this machine in [Printer] (or [Select Printer]), and click [More settings] (or

[Preferences]).

3 In[Original Size] in the [Basic] tab, select [Custom Size].

& Printing Preferences

£ wyTap Basic

Favortte Setting

Layout Finish  Cover Mode Stamp/Compostion Qualty  Other

Output Method

=

Add,

O
[csonsee N

VT

User Settings.

Track.

=3

Paper Tray

Same a3 Original Size
Zoom [25..4007%]
Auto

100

S E
% Collate
S

Copies

[1...999]

Offset

N/
= Paper Type
E P e -

Printer View Printer [nformation

Paper

g

4  Enter the size of the paper you have loaded, then click [OK].

Custom Size Settings

|ﬂidth
2 mm [90.0..32001

Length
2570 = Imm[139.7..1200.0]
Cocel

Default

Uit
®mm
(Oinch

s
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5  Check that [Paper Size] is set to [Same as Original Size].

e Printing Preferences

£ MyTap Basic Layout Finish CoverMode Stamp/Composiion Qualty Other

Favorte Setting [ Urttled

Custom Size (210x297mm) [ =T
Custom Size (210:297mm) Oninal Orentation Output Method

® Portrait —

O Landscape = v

Originel Size
User Seftngs.
Authentication/Accourt Track.
Copies

[T poseem

TDDE % @@l A colate
=5| | o
@ o Eaper Tray.
B Ta| [ -
% = Pape; Type g =
E Plin Paper ~ Car Ll

6  Select [Bypass Tray] from [Paper Tray].

e Printing Preferences

X
£ MyTap Basic Layout Finish CoverMode Stamp/Composiion Qualty Other
P ———— Favorte Seting [ Urttled V[ A || B |
Custom Size (210x297mm) Onginal riertation Outout Method
® Portrait
O Landscape = o
Oigina Size
[ custom siz= ~ User Seftngs. |
& Paper Size Track.
Same a5 Orginl Size Il
Copies
Zoom [25..400%] =
e
TDDE % @@l A colate
E‘: 3 &) Offet
CLREI
]
% = Paper Type g =
E Plin Paper ~ s 2=

7  From [Paper Type], select the desired paper type.

& Printing Preferences X
£ MyTab Basic Layout Finish CoverMode Stamp/Compostion Quaity Other
P ——r— Favorte Settng [ urered o A || Ede |
Custom Size (210x297mm) Original Orientation Cutput o
@ Porrait =
Otamicme m
Original Size
[ Custorm Size ~ User Settings. |
¥ Paper Size Track.
Same as Original Size ~ -
copes
Zoom [25..400%]
i =
e
00z] % @'@ [ Collate
E{l & @y et
=R
i ]

Click [OK].
Execute printing.

>
11
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Load custom size paper into the Bypass Tray with the print side facing down.
For details on how to load paper, refer to the User's Guide CD.
Tap [Complete] on the screen of this machine.



3.1.3. Q3. Canldirectly print a file on a USB flash drive?
A3. Yes. You can print a file simply by inserting the USB flash drive into the USB Port
of the machine.

The USB flash drive operation conditions and the printable file types are shown below.

Item Specifications

Compatible standards USB 2.0/1.1

File system FAT32

Printable file typed PDF/Compact PDF/JPEG/TIFF/XPS/
Compact XPS/OOXML (.docx/.xIsx/.pptx)/
PPML (.ppml/.vdx/.zip)

Operation procedure
1 Plug a USB flash drive into the USB Port of this machine.

2  Tap the file you want to print.
»  Tap the folder to display documents in the folder and folders. Tap the icon (1)
at the top left of the screen to return to the next level up.

USB memory print Q :’j@ ®
File Name Size Date 4
[n] System Volume Information 4KB 06/02/2024 16:19
D Work 4KB 06/02/2024 16:21
(3 other 4KB 06/02/2024 16:21
[Ba| Sample 4KB 06/02/2024 16:21
I &2 document.pdt 46KB 16:42 I
o 7 Reset Stop
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3  Change print settings as necessary, and use the Start key to start printing.

USB memory print Q % ®
¢ Previous

||=D Copies 1 +
% Color Full Color
D Paper Auto
@ Duplex Settings 1-Sided
|:| Staple OFF
] I ——

o 7 Reset Stop

3.1.4. Q4. Can printing be restricted by user?
A4. Yes. You can set user authentication to restrict printing by user. That enables output
control by user, leading to cost reductions.

How to set

1 Tap [Utility], and select [Administrator].

2  Enter the password, and tap [OK].

3 Select [User Auth/Account Track] - [Authentication Method].

4  In [User Authentication], select the authentication method, and tap [OK].

»  The authentication status has the following types: [ON (External Server)],

[ON (MFP)], [ON (MFP + External Server)], [Enhanced Server
Authentication], and [MFP Device + Enhanced Server Authentication]. For
the user authentication using the server, check with the server administrator.

Authentication Method

I User Authentication ON (MFP) - I

Public User Access Restrict

5 Tap[OK].
6  Select [User Authentication Setting] - [User Registration].
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7  Tap [New Registration].

» If you want to restrict printing for already registered users, select the users,
tap [Edit], and proceed to step 9.

< User Authentication Setting User Registration

User Registration

Search by number. 1-50

Default Function Permission New Registraion i Derete Counter

Administrative Setting

No.  UserName

User Counter

@

8  Enter [User Name] and [User Password].

< User Authentication Setting No.

User Registration @® use opering number

QO input directly

Default Function Permission

Administrative Setting

User Name user01
User Counter
E-mail Address

UserPassword e

Retype User Password | seeeeen

Temporariy stop use

Ganeel “

@

9 In[Function Permission], set the restrictions for each function.

Q % %

< User Authentication Setting RN R
[ anusers

Copy Full Golor/Black

User Registration
Default Function Permission
Adi Setiing Scan Full Golor/Black -
9Save to USB flash drive
9Scan documents to USB flash drive

Fax Full Golor/Black -

Print Full Color/Black -

User Box [ 6B
e

cencel “

Setting Description
[Copy] To allow using the full copy function, select [Full
Color/Black]. To allow copying in black and white only,

select [Black Only]. To prohibit copying, select
[Restrict].
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[Scan]

To allow using the full scan function, select [Full
Color/Black]. To allow scanning in black and white
scan, select [Black Only]. To prohibit scanning, select
[Restrict].

[Save to USB flash drive]

To allow saving of data to a USB flash drive, select
ON. To prohibit saving of data to a USB flash device,
select OFF.

[Scan documents to USB
flash drive]

To allow loading data from a USB flash drive, select
ON. To prohibit loading data from a USB flash device,
select OFF.

[Fax]

To allow using the full fax function, select [Full
Color/Black]. To allow only black-and-white fax
transmission, select [Black Only]. To prohibit fax
transmission, select [Restrict].

[Print]

To allow the normal printing (including printing from a
USB flash drive), select [Full Color/Black]. To allow
printing in black and white only, select [Black Only]. To
prohibit printing, select [Restrict].

[User Box]

To allow operating files in User Boxes, select ON. To
prohibit operating files in User Boxes, select OFF.

[TX Document Print]

To allow printing of outgoing files, select [Full
Color/Black]. To allow printing of outgoing files in
black and white only, select [Black Only]. To prohibit
printing of outgoing files, select [Restrict].

[Manual Destination Input]

To allow manual entry of destinations, select [Allow
All]. To prohibit manual entry of destinations, select
[Restrict].

[Web Browser]

To give permission to use Web browser, select [Allow
All]. To limit the functions to be permitted, select
[Individual Allowance], and set only the target
functions to ON.
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3.1.5.

10 Select [Max. Allowance Set], then enter the maximum allowance for the number
of originals that the user can print.
»  To manage the upper limit without distinguishing between the color and
black originals, enter the upper limit in [Total Allowance].

Q * x
User Authentication Setting Maliioiince
O avusers
Total Alowance
O otal
Individual Allowance
3 color
[ srack
Permission Setting
7] Anusers
- [

11 Tap [OK].

Q5. What types are available for printing finish?
A5. Various finish modes are available according to the options mounted on this
machine, such as stapling, punching and binding.

Staple
Stapling is enabled to bind at a corner or at two positions. This method is useful for
printing handout material among other things.

. ";""." 2|
REFOAT | REPORT : REPORT

Tips
The optional Finisher is required to use the stable function.

Punch
Punching is enabled for filing holes.

—L =
T ] _REPORT

I ’

Tips
The optional Finisher and Punch Kit are required to use the punch function.
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Center Staple & Fold
Center stapling is enabled for booklet-like finish.

REPORT g |Is:;:;.

>

Tips
The optional Finisher FS-540 SD or Finisher FS-539 SD is required to use the Center
Staple & Fold function.

Fold
Half-folding, tri-folding, or Z-folding are enabled. This function is useful for direct mail
and information notes.

REPORT ;
@ | REPORT ]

Tips

e The optional Finisher FS-540 SD or Finisher FS-539 SD is required to use the
half-folding and tri-folding.

¢ The optional Finisher FS-540/FS-540 SD and the Z Folding Unit are required to
use the Z-folding function.

Operation procedure

1 Open the file with the application, and click [File]. Then, click [Print] from the menu.

2 Select this machine in [Printer] (or [Select Printer]), and click [More settings] (or
[Preferences]).

3  Select the check box for the desired finish on the [Finish] tab. If you have
selected the [Staple], [Punch] or [Fold] check box, specify the quantity, positions,
and other necessary settings.

@ Printing Preferences x

£ MyTab Basic Layout [Finish | CoverMode Stamp/Compostion Quaity Other

aple Output Tray
c
[Center Staple and Foid
Punch
2Hole (Left Paper Aangement
[JFold Piiortize Amanging Papers

@ Half-Fold(By Copy Job)

=3
A% |™
Printer View Printer Information Defat

4  Click [OK].
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5  Click [Print].

3.1.6. Q6. Can | print on very long sheets of paper such as a banner?
AB. Yes, you can print on a banner or other long sheets of paper by using the Banner
Printing function.

The following paper is available for banner paper printing.

Paper width Paper length Paper weight

90 mm to 297 mm 457.3 mm to 1200 mm 127 g/m? to 210 g/m?
Tips
When loading banner paper, mount the optional Banner Paper Loading Guide for
long paper.
How to set

1 Tap [Utility], and select [Banner Printing].
2  Select [Allow], and tap [OK].
Display Keypad

Utility

£ 2

Banner Printing
Allow ) Restrict J

Banner Printing. A banner print job
is in the queue.

Touch [Exit] to cancel banner printing.

Exit

4  Open the file with the application, and click [File]. Then, click [Print] from the menu.
5  Select this machine in [Printer] (or [Select Printer]), and click [More settings] (or
[Preferences]).
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6

7

10
11

In [Original Size] in the [Basic] tab, select [Custom Size].

e Printing Preferences

£ MyTap Basic Layout Finish CoverMode Stamp/Composiion Qualty Other

oSt ][
on Output Method
= v
User Settings
Track.
Copies
1 5 [1..99%9]
e
=] &
& Baper Tray Offect
D vE | L =
= Paper Type
I;_ Plain Paper ~ Paper Seting: h Try.
Printer View Frirter nfommation Detauit

=)

Enter the [Width] and [Length] of the paper to print, and click [OK].

Custom Size Settings

297 =ljm [30.0..320.0]
12000 2kom [139.7...1200.0]

s

Unit
®mm
Qinch

Cancel

Default Help

Check the paper tray and paper type that are automatically changed in the dialog
box that is displayed, and then click [Yes].

Click [OK].
Click [Print].

Load the banner paper to be printed with the print side facing down, and tap

[Complete].
Printing on the banner paper starts.

»  Support the ejected banner paper by hand.
»  To continue printing on banner paper, execute printing from the computer.

| Correctly position paper in the bypass tray.
.

Banner P X 1200.0 Thick 1+
Y 297.0

E

Job List

Complete
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12 Tap [Exit].
13 Tap [Yes].
» If there is a queued job, the job is started.

3.1.7. Q7. Can | use a printer on another floor or a printer at my business
destination?
A7. You can use it temporarily by switching the printer you are using.

Operation procedure

1 From the Start menu, select [Settings] - [Bluetooth & devices] (or [Devices]) -
[Printers & scanners].

2  Select a regular printer, and click [Printer properties] (or [Manage]) - [Printer
properties].

3  Click [Dynamic Mode] of the [Configure] tab.
» If the screen related to [User Account Control] is displayed, click [Yes].

) KONICA MINOLTA bizhub C450i PCL (192.168.1.20) UPD Properties X

General Shaing Ports  Advanced Color Management  Secur ifSettings

Modei: [KONICA MINOLTA C450 | Select Model.

4  Select [Network Search], select the printer you want to temporarily use from the
list of detected printers, and click [OK].

KONICA MINOLTA bizhub C450i PCL (192.168.1.20) UPD X

& KKONICA MINOLTA

[ g Network Search ~

Iwease select the PrinterMFP to be used.

L KONICA MINOLTA bizhub 47501 Ready to Print 47PPM__ 192.168.15 00:20:68:00:52: 78

Search Settings. [w] Refresh Details (=

5  Check that the desired printer is displayed, and click [Apply].
Now you have access to a different printer.

@8 KONICA MINOLTA bizhub CA50i PCL (192:168.1.20) UPD Properties x

Genersl Shang Pots  Advanced  Coo Management | Secuty (oG Setings
Modet: [KONICA MINOLTA 4750 Scec odel @ Dpmamc Node.

82



3.1.8.

6  After printing is complete, switch back to the regular printer. Open [Printer

properties] for the printer used for printing.

7  Click [Dynamic Mode] of the [Configure] tab.

» If the screen related to [User Account Control] is displayed, click [Yes].
8  Select [History], select the regular printer, and click [OK].

KONICA MINOLTA bizhub C450i PCL (192.168.1.20) UPD X
& KONICA MINOLTA

Iweasa select the Printer/MFP to be used.,

V:é History &

Last time used Device Name Status(Mumber of Jobs ... Memo Loc... Sp.. Port MAC Address

#,2/5/20249:45 AM_ KONICA MINOLTA bizhub C450i Ready to Print 45PPM IP_192.168.1.20  00:20:6B:F3:09:08

9  Check that the desired printer is displayed, and click [Apply].
Now you have access to the regular printer.

Q8. Canl print on the tabs of the index paper?

A8. Yes, you can print on the tabs of the index paper.

In the Print screen, configure the print settings for the tabs of the index paper before
printing. Pay attention to how you load the index paper to be printed.

Operation procedure

This section describes how to print text only on the tabs of five sheets of A4 index paper.
After configuring the print settings on your computer, load the index paper into the
machine and start printing.
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Prepare five blank pages of original data.
2 Open the file with the application, and click [File]. Then, click [Print] from the

menu.
3  Select this machine in [Printer] (or [Select Printer]), and click [More settings] (or

[Preferences]).

4  From [Original Size] in the [Basic] tab, select [A4], then select [A4 Tab] from [Paper
Size].
» If [A4 Tab] is selected, [Paper Type] is automatically set to [TAB].

- UPD Printing Preferences X
£ MyTeb Basc Layot Finsh Coverbode Stamp/Compostion Gualty Other
Penmm T . | o
Orientation
Outpus Method
O Portrat
O Landscape =S -
Original Size
o
+ Paper Sz Authertication/Account Track.
-
- Copies
o
z P
L v
0[z] % @El  Collts
1)
Paper Tray e
Pape: Type
P St Bt Ty
Printer View Printer Information Defaut
Cancel Aoty Help
- UPD Printing Preferences X
£ MyTab Basic Layout Finish Cover Mode Stamp/Compostion Gualty Other
A4 (210x297 mm) Equd=Saing) Add, Edit
v
A Tab (225 5x257 mm) Original Orentation Ot Method
O Pottrait =
O Landscape E‘j Pint v
Orginal Size
L et
¥ Paper Size Track.
AL Tab ~

Copies

Zoom [25.. 4007)
L_Bue=
wz] % @@ 8 Collae

i
] Offset
o Paper S for Each Tr
et s
Printer Yiew Printer Information Defauit

Cancel Zoply Help

6  Select the [Per Page Setting] check box in the [Cover Mode] tab.

- UPD Printing Preferences X

© MyTsh Basc Layout Frish CoverMode Stamp/Compostin Quslty Otrer

A4 (210x297 mm) Equd=Saing) Add, Edit
A
LI Em e () Frort Cover @ Page Setting
.E
1 ek
Edi List..
Fion! Cover Tray
Tray!
() Back Cover ) Transparency Intefeave
h
SR AR sk
Back Cover Iray Integesve Tray
Tyt Tyt
=5
B & g © :
A () cabon Copy
F_ | Carbon Copy Settings
Frirter View Frirter Information e

et s [ v
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7

8

9

Select a list number and click [Edit List...].

-

£ MyTab Basic

Printer View

A4 (210x297 mm)
v

A4 Tab (225 5x297 mm)

L " UPD Printing Preferences

Loyout Finish Cover Mode  Stamp/Compostion Qualty  Other

Eavorte Setting

TR

() Frant Cover

1] Bk

Front Cover Tray
Trayl
(D)Back Cover

Qf Blank

Back Cover Tray
Trayl

(5] Trensparoncy btedeave
Al s
=

Interleave Tray

Trayl

(&) Catbon Copy
| Carbon Copy Settings.

Printer Information

oK Cancel foply Hep

Defauit

Click [Tab Paper Settings...].

Per Page Settings - Edit List

Add/Edit

Page Number

Enity Example 2.4 610

Do Not Use
Same s Body

Same as Body

Body -End  1-Sided

Bypass Tray

Settings List
List Name: Edi Lt Neme.
Page Number Piri Type  TabPaper PaperTray Siaple TestonTab  Posiion

Up Down Add

Change Settings

Piint Insert

Delete I Tab Paper Settings.
]

Teh Pesiion
Continuethe Previous Page
Teston Tatr

Tab Text Details.

Cancel Help

Change the numbers to match the size of index paper you want to

[OK].

Tab Paper Settings X
List Name List 1
Paper
Size
T Space Above
s -
25 Number of Tabs
=
45
" T Space Below Position Adjustmert
o Space Apave
e ®
Text Position E‘ mm [0...50]
Space Below
15 2 mmp.sg
Gap
5 | mmp.2n
Text Postion
0 mm [-10..5]
I oK I Cancel Defauit Help
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10 Click [Add], and enter [1] in [Page Number].
» For page 2, enter [2]. Enter the number t

0 match the page you want to add to

the list.

Per Page Settings - Edit List

ry Example 2.4,6-10

Pt Insert
Do Not Use
Same as Body
Same as Body

Settings Lt
Lt Name Lst 1 v Edi List Name:
Page Number PirtType  TabPaper FPaperTray Siaple TexonTsb  Poston

1-Sided Bypass Tray.
Print Insert Do N
Body End  1-Sided Bypass Tray
Down 2dd Delete Tab Paper Settings

Tab Posiion
Continue the Previous Page

Change Settings

Print Insert v

Teston Tab

Tab Text Details

Cancel Help

Select [Print Type], and also select [Print (1-Sided)] from [Change Settings].

x

11

Per Page Settings - Edit List

Settings List
List Name: st 1 v Edi Lt Neme.
Page Number PirtType TabPeper PaperTray Siaple TestonTab  Posiion

1-Sided
3 e

Bypass Tray

Down

5

Add/Edit

Page Number

1 Entry Example 2.4,6-10

Tab Paper Settings.

Delete

Teh Pesiion

Continue the Previous Page

Texton Tab

Same as Body
Same as Body

Paper Tray
Staple

Tab Text Details.

Hep

Cancel

12 Select [Tab Paper], and also select [Use] from [Change Settings].

» Check that [Tab Position] is set to [Continue the Previous Page].

x

Per Page Settings - Edit List

1-Sided

Body -End

Settings Lit
Lt Name: Lst 1 v Edi List Name:
Page Number PiriType TebPeper PaperTray Siaple TedtonTab  Posiion

1 Entry Example 2.4.6-10

Same as Body

U Down Add Delete
Add/Edi
—— Tab Postion
Continue the Previous Page
Text on Tab

Tab Paper Settings

Tab Text Details

Cancel Help
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13 Enter the text you want to print in [Text on Tab], and click [Tab Text Details...].

x

Per Page Settings - Edit List
Settings List
List Neme: st 1 ~ Edit List Name.
Page Number Pik Type  TabPaper  PaperTray  Siaple TeonTab  Postion
Body 1- 1-Sided Bypass Tray
Er Piin (1-Sided) Use Same as Body Same as Sample 15
Body -End  1-Sided Bypass Tray
Up Down Add Delete Tab Paper Settings.
Add/Edt
Tab Post
Page Nuber = Lesion
Coninue the Previous Page
i B Bl 24510 LGt b o P
Change Settings p—
Pt Type Frit (1-5ided) Use o
Sample1]
Paper Tray  Same as Body
Staple Same a5 Body
Tab Test Detals,

Cancel Hep

14 Change the text orientation, size, etc. as necessary, and click [OK].

Tab Text Details

Ad Tab
Number of Tabs:5

|ajdwes

B

Tab Text
Onentation

Vettical Fosition
Center

Horzortal Postion

I

<

Cancel

Defauit

Help

15 Repeat steps 10 to 14 until you have set up page 5, and click [OK].

16 Click [OK].

Per Page Settings - Edit List
Settings List
List Neme: st 1 ~ Edit List Name.
Page Number Pik Type  TabPaper  PaperTray  Siaple TeonTab  Postion
Body 1- 1-Sided Bypass Tray
£ Piin (1-Sided) Use Same as Body Same as Sample 15
Prnt (1-Sided) Use Same as Body Same as SampleZ 25
Pt (1-Sided) Use ‘Same as Body Same as Sampled 5
Print (1-Sided) Use ‘Same as Body Same as Sampled 45
5 Piin (1-Sided) Use Same as Body Same as Sample 55
Body End  1-Sided Bypass Tray
] Down Add Delete Tab Paper Settings.
Add/Edt
Tab Post
Page Nuber = Lesion
Continue the Previous Page
s Bty Borsie 24510
Change Settings Tedon Tab
Pt Type Frit (1-5ided) Use o
Samples|
Paper Tray  Same as Body
Staple Same a5 Body
Tab Test Detals,

Cancel Hep

x
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17 Execute printing.

The following screen is displayed on the Control Panel of this machine.

l Please insert paper in Bypass Tray or select a Paper Tray.
& Paper A4 Index Paper

Job No.

‘ 1”A4|] j-:- -

27A4D
37A4D
47A4D

..

18 Load the index paper into the Bypass Tray.

Complete

Job List

Next Job

»  With the print side facing down, align the tab side to the opposite side of this

machine.

» Check that the index paper is loaded in the correct order from the top.

19 Tapping [Complete] starts printing.
>

If you cannot tap [Complete], check whether the paper setting of the printer

driver matches that of the main unit. In addition, remove index paper loaded

in the Bypass Tray, then reload it.
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3.2. Scan

3.2.1.

Q1. Can frequently used destinations be registered?

A1. Yes. You can register frequently used destinations in the address book. For
details, refer to page 49.

You can also put a number of one-touch destinations in one group and register them
as a group. For details, refer to page 58.

Once you have registered a one-touch or group destination, you can recall it by simply
tapping the assigned key. For details, refer to page 60.

Tips
*  You can register up to 2000 one-touch destinations in the address book.
*  You can register up to 100 group destinations in the address book.

*  To register a group destination, members must have been registered as one-
touch destinations.
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3.2.2.

Q2. During user authentication, an E-mail sent using Scan to E-mail cannot
be received by Microsoft Exchange Online in the cloud.

A2. E-mail sending has failed because the From address and Sender address do not
match. Change the settings on the Control Panel.

How to set
1 Tap [Utility], and select [Administrator].
2  Enter the password, and tap [OK].
3  Select [Network] - [E-mail Setting] - [E-mail TX (SMTP)].
4  In[Change From Address Setting], set the E-mail address to use.
Q * x
E-mall Setting PLAIN ( )
E-mail TX (SMTP) Password Fix Adminisrator Address
e |
Setting Description

[Fix Administrator Address]

Uses the E-mail address set on the main unit for
From/Sender.

[Login User Address]

Uses the E-mail address of the logged in user for
From/Sender.

[Allow User Changes]

Allows the logged in user to change From/Sender.

[Bulk setting]

Uses the address entered in [From Address] for all of
From, Sender, and Mail From (Envelope-From).

5

Tap [OK].

Tips

From is the sender that is displayed by the E-mail program. Sender is the user
who is logged in to this machine. Mail From is the actual sender. In normal
circumstances, From and Sender are the same, however, they vary depending

on your environment.

To set the administrator address (E-mail address set on the main unit), select

[Utility] - [Administrator] - [System Settings] - [Machine Setting] - [Administrator
Registration] - [E-mail Address].

To set the From address, select [Utility] - [Administrator] - [Network] - [E-mail
Setting] - [E-mail TX (SMTP)] - [From Address].

To set the Sender address, select [Utility] - [Administrator] - [User Auth/Account
Track] - [User Authentication Setting] - [User Registration] - [E-mail Address].
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3.2.3.

Q3. Can | use OAuth2.0 when using the cloud E-mail service with Scan to E-
mail?

A3. You can use the Microsoft or Google cloud E-mail service using OAuth2.0.

Set the administrator address, then set the OAuth authentication according to the cloud
E-mail service you are using.

Setting method: Setting the administrator address

y
2
3
4

5

Tap [Utility], and select [Administrator].

Enter the password, and tap [OK].

Select [System Settings] - [Machine Setting].

Set the E-mail address (Microsoft or Google E-mail address) of this machine's
administrator to [E-mail Address] of [Administrator Registration].

Tap [OK].

Setting method: When using in a proxy environment:

= 2 OO NO O~ WN -~

0
1

Tap [Utility], and select [Administrator].

Enter the password, and tap [OK].

Select [Network] - [Web Browser Setting] - [Web Browser Setting].
Set [Web Browser] to ON.

Tap [OK].

Select [System Settings] - [Web Browser Setting] - [Operation Settings].
Configure the proxy settings in [Proxy Settings].

Tap [OK].

Select [Security] - [Certificate Verification Settings].

Configure the proxy settings in [Proxy Settings].

Tap [OK].

Setting method: Setting the OAuth authentication (for Microsoft)

o g WN -

10
11
12

Tap [Utility], and select [Administrator].

Enter the password, and tap [OK].

Select [Network] - [E-mail Setting] - [E-mail TX (SMTP)].

Set [OAuth 2.0] to ON, and select [Microsoft] in [OAuth 2.0 Provider].

Tap [OK].

When a message is displayed to move to the OAuth authentication screen, tap
[OK].

Enter the administrator address and password in the Microsoft authentication
screen to authenticate the administrator.

If a message is displayed to show that the token acquisition was successful, tap
[OK].

Select the [Please check to enter host name.] check box in [SMTP Server
Address], and enter "smtp.office365.com" in the address entry field.

Select [Start TLS] in [SSL/TLS Settings].

Enter "587" in [Port No.].

Tap [OK].
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Tips

When [Administrator] - [Security] - [PKI Settings] - [Enable SSL Version] - [SSL/TLS
Version Setting] is set to TLSv1.3 for both [Minimum] and [Maximum], if the OAuth
provider is set to Microsoft, the OAuth authentication is not available.

If the OAuth authentication fails in Microsoft E-mail sending, select the target user
from [Active users] in the Microsoft 365 admin center, and select the [Authenticated
SMTP] check box in [Manage email apps] on the [Mail] tab.

Setting method: Setting the OAuth authentication (for Google)

© 0N O~ WN -~

11

12

13

14
15

Tap [Utility], and select [Administrator].

Enter the password, and tap [OK].

Select [Network] - [WebDAV Settings] - [WebDAV Client Settings].

Select [HTTP/2,HTTP/1.1] in [HTTP Version Setting].

Tap [OK].

Select [Network] - [E-mail Setting] - [E-mail TX (SMTP)].

Set [OAuth 2.0] to ON, and select [Google] in [OAuth 2.0 Provider].

Tap [OK].

When a message is displayed to move to the OAuth authentication screen, tap
[OKI.

Enter the administrator address and password in the Google authentication
screen to authenticate the administrator.

If a message is displayed to show that the token acquisition was successful, tap
[OKI.

Select the [Please check to enter host name.] check box in [SMTP Server
Address], and enter "smtp.gmail.com" in the address entry field.

Select [SMTP over SSL] in [SSL/TLS Settings].

Enter "465" in [Port No. (SSL)].

Tap [OK].
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3.3. Fax

3.3.1.

3.3.2.

Q1. Can | check fax transmission and reception logs?

A1. Yes. You can print out transmission and reception logs as a report.

Reports can be prepared for scan and send logs, fax communications (transmission
and reception logs), fax transmission logs and fax reception logs.

Operation procedure
1  Tap[Job List].
2  Specify a report type in [Report Type] on the [Comm. List] tab, and tap [Selection
Confirm], then press the Start key to start printing.
»  In [Output Limit], you can specify the number of sending and receiving
records to print.

If you want to print a Communication Report, select the
[Selection Confirm] and press the [START] key.

In Progress Log Comm. List

No. Destination StartTime  TX Time  No.of Gopies  Result

Report Type
Scan TX
FaxTXRX |

0008 faxi 16:35  00:15 10K Fax TX
Fax RX

0011 fax3 16:38 00:156 1 OK

0010 fax2 16:35 00:15 1 OK

OQutput Limit

100 Comm.

Q2. Can | collectively send data to multiple destinations?

A2. Yes, you can.

It eases the operation to register a group that contains a number of destinations
beforehand.

The maximum number of destinations that you can specify for a single transmission
depends on how the destinations are set.

Item Specifications
When using the address book 500 addresses
* Up to 30 User Boxes
When directly entering E-mail 5 addresses
addresses User Box 1 User Box
Fax 100 addresses
Tips

*  To specify multiple destinations, select [Utility] - [Administrator] - [Security] -
[Restrict User Access], and set [Select multiple destinations] to [Allow].

*  To specify the entire group in Group, select [Utility] - [Administrator] - [Security] -
[Restrict User Access], and set [Select all Groups] to [Allow].

*  When registering a group, even destinations of different types can be registered
in one group.
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Operation procedure: Selecting multiple addresses from the address book
1 Load the original.

2  Tap [Fax] on the home screen.

3  Specify the destination.

>
>

>

You can select more than one one-touch destination from the address book.
To cancel a destination setting, tap the one-touch destination key you want
to cancel.

Select an index with [ABC] or [Kana] to narrow down destinations to display.
You can also select a group.

— 0%

fax3 +2 Iﬂ Scan Size

< Auto Detect

5 [ o )o@ | g ree
Fine
Al DEF  GHI

Duplex Settings
EE' 1-Sided
fax1 fax2 fax3
a Separate Scan
group01
2 . .
Thin Paper Orig.
Z-Folded Orig.

4 If necessary, tap the destination display area to display the destination list screen
and check or delete destinations.

Destination List

Number of Destiantions : 3

Name Address
fax1 1234567
fax2 1235678

fax3 1236789

5  Use the Start key to start sending.

Operation procedure: Directly entering multiple destinations
1 Load the original.
2  Tap [Fax] on the home screen.
3  Tap the Direct Input tab ().
The fax number entry screen is displayed.
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4  Enter the fax number of the destination, and tap [Next Destination].

— 5%

l Scan Size
+— Auto Detect

=
Fine

123444555

Next Duplex Settings
c 0 Desti?\élinn 1. 5219 d g
1 2 ABC 3 DEF Tone
fﬂ Separate Scan
4 GHI 5 JKL 6 MNO Pause
7 PQRS 8 TuV 9 WXYZ - Thin Paper Orig.
* 0 #
Z-Folded Orig.

5 Repeat Step 4 to enter all the destinations.
6  Use the Start key to start sending.

3.3.3. Q3. Can I register multiple sender names displayed on the fax to use them
depending on purposes?
A3. Yes, you can register multiple sender names and select one when sending a fax.

Setting method: Registering the sender name

1 Tap [Utility], and select [Administrator].

2  Enter the password, and tap [OK].

3  Select [Fax Settings] - [Header Information].

4  Specify an unregistered number in the sender name list, and tap [Edit].

Q * X%

Header Information

Sender Fax No,

Sender Fax No.

TTI List

No. Set as Default Sender Name

5 Enter the sender name, and tap [OK].
6 Repeat steps 4 and 5 to register multiple sender names.
» Up to 20 sender names can be registered.
» To change the registered sender name, select the sender name, tap [Edit],
change the sender name, and tap [OK].
» To delete a registered sender name, select the sender name, tap [Delete],
and then tap [OK].
»  Select the default value of the sender name from [Set as Default] in the
sender name list.
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3.3.4.

Tips

If you are using multiple lines and set [Individual Sender Line Setup] to ON in
[Administrator] - [Fax Settings] - [TX/RX Settings], you can specify the default value of
the sender name for each line.

Setting method: Selecting the sender name when sending a fax

Load the original.

Tap [Fax] on the home screen.

Specify the destination.

Tap [Sender Settings].

Set [Sender Name] to ON.

Select the sender name you want to change from the list of sender names, and
tap [OK].

O A WN -~

Sender Settings

Sender Name (/

Sender Name Set as Default

Company123 v

999group

Cancel

o 7 Reset Stop

7  Use the Start key to start sending.
The changed sender name is added to a fax.
Tips
Changes on [Sender Settings] are only temporary. It is useful to specify frequently
used sender names as defaults when registering sender names.

Q4. Can | avoid expensive communication charges using the network?

A4. Yes. Use the Internet Fax function to send an E-mail message with an attachment
containing the scanned data merely at expenses for online communications via the
Internet.

¥
m—. E>..sz I l |
I l 3000 @ w00k, com
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Within your intranet, the IP Address Fax function can be used. For IP Address Fax,
specify either the IP address, host name or E-mail address of the destination fax
machine to directly send a fax to that destination. No mail server is required.

il | -l

; 182.168.1.2 . -
-p, .
. i 192.168.1.2
s,
Tips

e To use the Internet Fax and IP Address Fax functions, ask your service
representative to configure settings. For details, contact your service
representative.

*  To use the Internet Fax function, this machine must be connected to the network.
In addition, you must have an environment enabled for E-mail transmissions and
receptions.

*  The optional Fax Kit is required to use the IP address fax.

*  The IP Address Fax function is only available between our models supporting the
function or between devices matching the DirectSMTP standard. We do not give
operational warranties for devices other than the models supporting the function.

Operation procedure: Sending an Internet Fax
1  Load the original.
2  Tap [Internet FAX] on the home screen.
3 Tap[t]
»  If you have registered an address book for Internet fax, specify the destination
from the destination specification area and proceed to step 6.

= Internet FAX I:S 1;‘('9

+ % Color
O®  Auto Color

2 @y & ] seen o

< Auto Detect

Resolution
Fine
@ Duplex Settings.
1-Sided
No registered one-touch destination available. e
D File Name / Subject / Other
f—j Separate Scan
i) # Reset Stop
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4  Enter the recipient's E-mail address in [Address], and select the compression
type, paper size, and resolution that are compatible with the recipient's machine
in [Receiver RX Ability].

Direct Input - Internet FAX

Address *
Receiver RX Ability

Compression Method MH

Paper Size Ad

Fax Resolution Normal / Fine

Cancel

i) 7 Reset Stop

5 Tap[OK].
6  Use the Start key to start sending.

Operation procedure: Sending an IP address fax
1  Load the original.
2  Tap [IP Address FAX] on the home screen.
3 Tap[+].
»  If you have registered an address book for IP address fax, specify the
destination from the destination specification area and proceed to step 6.

=+ IP Address FAX L%

+ | % coor
O®  Auto Golor
n}

[ﬂ Scan Size

Auto Detect

2
(7]

Resolution
Fine

]
:.l
% Duplex Settings.
1-Sided

Subject / Other

No registered one-touch destination available.

ﬂJ Separate Scan

i) 7 Reset Stop
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3.3.5.

4  Enter either the IP address or host name of the destination in [Address], enter the
port number used for sending the fax in [Port Number], and select [Color] or
[Monochrome] from [Machine Type of Destination].

»  If you select [E-mail Address] in [Address Type], enter the destination's IP
address enclosed by brackets [ ] following "ipaddrfax@" in [Address]. You
cannot enter the host name following "ipaddrfax@".

Direct Input - IP Address FAX

Address *
Address Type IP Address (Host Name)

Port Number * 25

Machine Type of Destination Monechrome

o 7  Reset Stop

5 Tap [OK].
6  Use the Start key to start sending.

Q5. How can | avoid printing out unwanted faxes?
A5. Save received faxes in a User Box without printing them out then print out only the
faxes you need.

s

TR, F‘r}
) - == 1.y, IP=

\w

=

Setting method: Setting to save received faxes in a User Box

1 Tap [Utility], and select [Administrator].

2  Enter the password, and tap [OK].

3  Select [Fax Settings] - [Function Setting] - [RX Data Operation Settings] -
[Memory RX Setting], and tap [OK].

4  Select the line to set the memory RX function, and tap [Edit].

99



5  Turn on [Memory RX Setting], enter the password to operate faxes saved in the
User Box, and tap [OK].

Function Setting Memory RX Setting (Fax Line)

[+] mandatory fields

Will also apply to the basic [Fax Inbox]

Memory RX Setting ( J

Memory RX User Box Password

Password Confirmation

Tips
If you are using multiple lines and set [Individual Receiving Line Setup] to ON in

[Administrator] - [Fax Settings] - [TX/RX Settings], you can specify whether to use the
memory RX function for each line.

Operation procedure: Printing a fax in a User Box
1 Tap [Box] on the home screen.
2  Select [System] - [Memory RX].

Job List

[, Press [Stat o begin soanring.

Ll Ll

Secure Print Memory RX Bulletin

= =] (S

Polling TX Annotation File Re-TX

i

Passwrd Encrypt PDF

Search

System

3  Enter the password, and tap [OK].
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3.3.6.

4  Select a file, and tap [Print].
»  You can also long-tap the target file to display the menu icon, then drag and
drop it to the print icon (M) to get the same result.

begin printing

9 -i Memory RX User Box

Details

RKM_C360i2402 Print
Send
Other

Delete

5  Confirm the message and tap [Yes].
The fax is printed and automatically deleted from the memory RX User Box.

Tips
From [Fax Inbox], you can also print files saved in a User Box. For details on [Fax Inbox],
refer to the User's Guide CD.

Q6. Can | forward a received fax?
AG. Yes, you can forward a received fax to another fax machine, a computer or an E-
mail address by registering forwarding destinations beforehand.

How to set

1 Tap [Utility], and select [Administrator].

2  Enter the password, and tap [OK].

3  Select [Fax Settings] - [Function Setting] - [RX Data Operation Settings] - [Forward
TX Setting], and tap [OK].

4  Select [G3 Fax], and tap [Edit] (only when Internet fax, or IP address fax, is
enabled).
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5  Turn on [Forward TX Setting], and set each item for fax forward.

Q * x
Function Setting Forward TX Setting (G3Fax)
[ +] mandatory fields
Function ON/OFF Setting
Forward TX Setting O
Output Method Forward & Print
* Will not be printed if a box is specified as the
forwarding destination.
Forward Dest.
(® select from Address Book
Search from List
—
. |

[Output Method]

Select whether to print a received fax on this machine
when forwarding it.

When also printing the forwarded fax on this machine,
select [Forward & Print]. If you want this machine to
print only faxes that could not be forwarded, select
[Forward & Print (If TX Fails)].

[Forward Dest.]

Specify a destination to which to forward a received
fax.

To forward to an address book, group address, or
User Box registered on this machine, select [Select
from Address Book], [Select from Group], or [Select
from User Box], respectively. If you want to specify
the forwarding destination directly, select [Direct Input]
and enter the forwarding destination's fax number.

[Select Line]

If multiple lines are used, select the line used to send
a fax. If [No Selection] is selected, either line,
whichever is not busy, is used for transmission.

[File Format]

Select the file type to forward a fax.
You can convert a fax into a file except when the
forwarding destination is a fax.

[Page Setting]

Select a filing page unit when a received fax contains
multiple pages.

When converting all pages to a single file, select
[Multi-Page File]. When you want to convert a file for
each page, select [Page Separation].

[E-mail Attachment]

Select how to attach a file to an E-mail when [Page
Setting] is set to [Page Separation] while an E-mail
address is specified as the forwarding destination.

If you want to attach all files to one E-mail, select [All
Files Sent as one (1) E-mail]. If you want to send one
E-mail for each file, select [One (1) File per E-Mail].

6 Tap [OK].
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3.3.7.

Tips

. If the forwarding destination is not a fax address, the received fax can be
converted in the specified file format to be forwarded to a destination. The file
types able to be specified are PDF, XPS, and TIFF. To specify other file types,
ask your service representative to configure settings. For details, contact your
service representative.

. If you are using multiple lines and set [Individual Receiving Line Setup] to ON in
[Administrator] - [Fax Settings] - [TX/RX Settings], you can specify whether to use
the forward RX function for each line.

Q7. Can | directly fax a file on a computer without leaving my desk?
A7. Yes. You can fax a file in the same manner as you print out a file created on your
computer.

4

Tips

The following preparatory steps are required:
. Installing the fax driver to the computer
. Connecting this machine to the network

Operation procedure
1 Open the file with the application, and click [File]. Then, click [Print] from the menu.
2  Select a fax driver from [Printer] (or [Select Printer]), and click [Print].
3  Enter the name and the fax number of the destination, then click [Add Recipients].
»  You can also specify the destination by clicking [Add from Address Book]
and selecting one from registered one-touch destinations.
»  To specify more than one destination, repeat step 3.
» To delete a destination you have specified, select the destination to delete
from [Recipient List] and click [Delete From List].

FAX Transmission Popup x

Recipierts Entry

Name

EAX Humber || intemational Transmission Mode

1134 Mode 3 Register To Phone Book
¥ AddReciients 4 Addfrom Address Book 3 Add From Phone Book

Recipiert List

Name FAX Number Company N.. Depatmert  ECM il Cuert Recipients 0/100
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4  Click [OK] to send a fax.
3.4. Copy

3.41. Q1. Canlcopy on an envelope or postcard?
A1. Yes, you can also copy on envelopes and postcards.
Load envelopes or postcards into Tray 1 or the Bypass Tray, then specify the paper
type and paper size of the tray.

Operation procedure: Copying on envelopes (Tray 1)
Up to 70 envelopes can be loaded into the Tray 1.

1  Load the original.
2  Tap [Copy] on the home screen.
3  Pullout Tray 1.

4 When loading envelopes of which the length is 182 mm or less, mount the
Attachment on the Lateral Guide.

104



5 Position the flap part face down, and load envelopes as shown in the figure.
»  The flap side of envelopes cannot be printed on.

NOTICE
When loading envelopes into the Tray 1, note the following points.

»  When loading envelopes, remove air from them, and securely press along
the flap fold line. Otherwise, it will result in an envelope wrinkle or paper jam.

» Do not use envelopes that have glue or release paper on the flap or the part
covered by the flap on the body. Otherwise, the machine may be damaged
or a failure may occur.

6  Slide the Lateral Guide to fit the size of the loaded paper.

7  Close Tray 1.
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8 Tap [Envelope / A6 Card] from [Paper Size].

Tray 1 - Paper Size.Type

Paper Size Paper Type ﬁ‘f v

Auto Detect (\ Metric Sizes

v/ Metric Sizes

Inches

IY X:210.0mm

Y:297.0mm Envelope / A6 Card

Other

Custom Size
'cancer

[A) 7 Reset Stop

9  Select the size of the envelope.
»  Various sizes of envelopes are available. Specify the correct paper size for
the envelopes you have loaded.

Tray 1 - Paper Size.Type

Paper Size Paper Type ﬁf v

Auto Detect (/ Envelope / A6 Card

Envelope / A6 Card

A6 Card B5 &

IY X:210.0mm

Y:297.0mm c5 8

() 7 Reset . Stop

NOTICE

When loading envelopes with flaps opened, also select the standard size that
matches them. You do not have to measure the size of the envelope with the flap
opened to set the size as a custom-sized envelope.

10 Tap [OK].
11 Use the Start key to start copying.

Operation procedure: Copying on envelopes (Bypass Tray)
Up to 10 envelopes can be loaded into the Bypass Tray.

1  Load the original.
2  Tap [Copy] on the home screen.
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3  Load envelopes into the Bypass Tray with the print side facing down.
» Insert envelopes into the tray until their edges are pressed against the back.

NOTICE
When loading envelopes into the Bypass Tray, note the following points.

»  When loading envelopes, remove air from them, and securely press along
the flap fold line. Otherwise, it will result in an envelope wrinkle or paper jam.

» Do not use envelopes that have glue or release paper on the flap or the part
covered by the flap on the body. Otherwise, the machine may be damaged
or a failure may occur.

4  Slide the Lateral Guide to fit the size of the loaded paper.

NOTICE
When using the Bypass Tray, note the following points.

» Do not put spare envelopes into the Bypass Tray. Doing so causes a size
detection error.

The screen for selecting the paper type and paper size appears.
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5 Tap [Envelope / A6 Card] from [Paper Size].

Bypass - Paper Size.Type

Paper Size Paper Type ﬁ‘f v

Auto Detect (\ Metric Sizes

v/ Metric Sizes

X
é = I— Inches
J | X:210.0mm
1Y A Envelope / A6 Card
[X v:297.0mm P

Other

Custom Size

[A) 7 Reset Stop

6  Select the size of the envelope.
»  Various sizes of envelopes are available. Specify the correct paper size for
the envelopes you have loaded.
»  When the envelope size is specified, the paper type is automatically set to
[Envelope].

Bypass - Paper Size.Type

Paper Size Paper Type ﬁ‘f v

Auto Detect (\ Envelope / A6 Card

Envelope / A6 Card

A6 Card O B5 H

X
—]
IY X:210.0mm
|
o ,/“ Y:297.0mm o4 @ cs @

NI =

[A) 7 Reset Stop

NOTICE

When loading envelopes with flaps opened, also select the standard size that
matches them. You do not have to measure the size of the envelope with the flap
opened to set the size as a custom-sized envelope.

7  Tap[OK].
8 Use the Start key to start copying.

Operation procedure: Copying on postcards (Tray 1)
Up to 200 postcards can be loaded into the Tray 1.

1  Load the original.
2  Tap [Copy] on the home screen.
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3  Pullout Tray 1.

4 Mount the Attachment on the Lateral Guide.

AT

P
Kﬁ“‘

5  With the print side facing up, load postcards in the @ direction as shown in the
figure.

Max.
200 sheets
\

NOTICE
When loading postcards into the Tray 1, note the following points.

»  When loading curled postcards, uncurl the postcards as shown in the figure
in advance.
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6  Slide the Lateral Guide to fit the size of the loaded paper.

7  Close Tray 1.
8  Select [A6 Card] from [Paper Size options].

Tray 1 paper detection

Set the guide as shown below and

select the size from the lst. Paper Size

Custom Size
Paper Size options

A6 Card

A6

o 7 Reset ) stop

9 Tap[OK].
10 Use the Start key to start copying.

Operation procedure: Copying on postcards (Bypass Tray)
Up to 20 postcards can be loaded into the Bypass Tray.

1  Load the original.
2  Tap [Copy] on the home screen.
3  Load postcards into the Bypass Tray with the print side face down.
» Insert postcards into the tray until their edges are pressed against the back.

110



NOTICE
When loading postcards into the Bypass Tray, note the following points.

»  When loading curled postcards, uncurl the postcards as shown in the figure
in advance.

NOTICE
When using the Bypass Tray, note the following points.

» Do not put spare postcards in the Bypass Tray. Doing so causes a size
detection error.

The screen for selecting the paper type and paper size appears.
Tap [Envelope / A6 Card] from [Paper Size].

Bypass - Paper Size.Type
Paper Size v
Auto Detect Metric Sizes
v/ Metric Sizes

Inches

X
|—|
] I—Y X:210.0mm
A4 D
X Y:297.0mm Envelope / A6 Card

Other

B5 O

Custom Size
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3.4.2.

6  Select [A6 Card] from [Envelope / A6 Card].
» When [A6 Card] is specified for the paper size, the paper type is
automatically set to [Thick3].

Bypass - Paper Size.Type

Paper Size Paper Type Af v

Auto Detect (/ Envelope / A6 Card

Envelope / A6 Card

A6 Card B5 &
X:210.0mm

Y:297.0mm

(A 7 Reset Stop

7  Tap [OK].
8  Use the Start key to start copying.

Q2. Can | copy on custom size paper?

A2. The custom-size paper can be loaded into Tray 1, Tray 2, or Bypass Tray.

You can make a copy by changing the paper settings of the tray loaded with custom
size paper on the Paper Setting screen of copy mode.

In classic style, it is useful that you can register the frequently used custom size paper
in memory and recall it.

Operation procedure: Copying on paper of a custom size
This section describes how to load custom-size paper into the Bypass Tray.

1  Load the original.

2  Tap [Copy] on the home screen.

3  Load custom size paper into the Bypass Tray with the print side facing down.
The screen for selecting the paper type and paper size appears.

4 In[Paper Size], tap [Custom Size].

Bypass - Paper Size.Type

Paper Size Paper Type sgiEPaper

Auto Detect (/ Metric Sizes

v/ Metric Sizes
Inches
X:210.0mm

Y:297.0mm Envelope / A6 Card

Other

Custom Size
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5  Specify the length and width of the paper, and tap [OK].

Paper Size - Custom Size

X - 210.0
(139.7 - 457.2)

297.0
(90.0 - 320.0)

fAa 7 Reset Stop

6  Use the Start key to start copying.

Operation procedure: Registering a custom size of paper in memory
1  Tap [Copy] on the main menu of classic style.
2  Tap[Paper], select Tray 1, Tray 2, or Bypass Tray, and tap [Change Tray Setting].

Auto (] 1 A4Q) J WM D I

% 2 A Change Tray Setting »

‘Paper Direction
e [{]

Plain Paper 60

3  Tap [Paper Size].

I Tray Settings (Manual Tray) I

Paper Type
Auto Detect  [T] Yl I c0-90g/ni
[ Paper Size
Seaner User Paper e
| Swandard C)
1 Auto Detect o+ 8
Plain Paper Jj Single Side Only J 5] Paper size ”J
Special Paper J Plain Papar+ J [ customsize
Thickt J Thick 1+ J B Envias Card »J = Gther »J
Thick2 ] Thicka J vj Metric Sizes »J & inches »]
Duplex 2nd Side  [|| Aler Thickness [ [0 oo poper )

4  Load a single sheet to be measured on the Original Glass.

NOTICE
If a sheet is loaded on the Original Glass, leave the Original Cover open.
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5 Use the Start key to start the size measuring process.
When measurement is completed, the screen for confirming the measurement
result is displayed.

6 Tap [Store Size].

Measurement completed.
Press [OK] to set the measured size for the selected tray.

Measured Size AL D

Selected tray Bypass Tray

You can register the measured size to the memory.

Store Size »

7 In[Registered Paper Sizes], select the key of the memory to register data in.
»  To change the name of the selected memory key, tap [Edit Name].

8 Tap[OK].

9 To set the detected size to the paper size, tap [OK].

Operation procedure: Recalling the custom size registered in memory
1  Tap [Copy] on the main menu of classic style.
2  Tap [Paper], select Tray 1, Tray 2, or Bypass Tray, and tap [Change Tray Setting].

Auto 0 1 Mg J § M I
% 2 A Change Tray Setting »

Paper Direction

Plain Paper 60-

3  Tap [Custom Size].

I Tray Settings (Manual Tray) I

Pa_per Ty_pe
Auto Detect  [7] ' A [J - 60 - 90g/ni
Paper Size
sgngara User Paper i
Fid ~)
Auto Detect +5 i
Plain Paper J Single Side Only J J 1% Paper size »J
Special Paper J Plain Paper+ J I [[J Custom Size W I
i | i B Envascard  » | € Other »J
Thick1 ] Thick 1+ j
Thick2 ] . Thickd J v) [ Metric Sizes »J &l inches »]
Duplex 2nd Side |:|J Alter Thickness |:|J D Wide Paper »J
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3.4.3.

4  Select the paper size to recall from [Registered Paper Sizes], then tap [Recall].

Custom Size

Size can be specified using the numeric keypad or the [+/-] key.
Size can be recalled from Memory Key.

Gustom Size Settings

memory2 ¥

M

memory3 X
H[e=]

memory4 X
e
memory5 X
Y
Edit Name »

Q3. Can | check the finish before starting copying?

A3. Yes, you can check the finish by outputting a proof copy.

You check either by referring to a preview image or by outputting just one copy for
checking how it is actually finished.

Using a proof copy helps preventing copy errors.

Operation procedure: Checking the preview image before copying
1  Load the original.

2  Tap [Copy] on the main menu of classic style.

3  Set copy options.

4  Tap [Preview] in the side menu.

5  Tap [Preview on Screen], and also select [Original Direction] to suit the original
direction.

Preview

Touch or press [Start]. If the original
is not set upright, select direction.

Mode ‘Original Direction

Print

Preview on Screen
[ | B
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Tap [Start].

The original is scanned, and the Preview screen is displayed.

Check the preview display, and rotate the page or change settings as required.
To continue scanning originals, load the original, and tap [Start Scan].

To start copying, tap [Print].

To enlarge a preview image, tap the image twice quickly.

To enlarge or reduce a preview image, pinch-in or pinch-out the image.

To rotate an image 180 degrees, rotate the preview image.

If a multi-page original has been scanned, you can flick the preview image to
feed pages forward or backward.

If you tap the tab key on the right of the screen, you can display or hide the
setting key. Using the setting key enables you to enlarge or rotate a page.

YV VYV VY

Y

Load the next original and press the Start Scan key.
Press the Print key to start printing.If the right tab

key is pressed, the Setting Key will be displayed.

After all originals have been scanned, tap [Print].
Copying begins.

Operation procedure: Making a trial printing (proof copy)

1

2
3
4

Load the original.

Tap [Copy] on the main menu of classic style.

Set copy options.

Enter the number of copies using the keypad.

»  Tapping [No. of Sets] displays the keypad.

»  To change the number of copies, tap [C] (Clear).
Tap [Preview] in the side menu.
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6  Tap [Print], and select [Original Direction] to suit the original direction.

Preview

Touch or press [Start]. If the original
is not set upright, select direction.

Mode ‘Original Direction

Preview on Screen

7  Tap [Start].
» If the original is loaded into the ADF, proceed to step 11. Copying begins for

only one copy.
» If the original is loaded on the Original Glass, proceed to step 8.
8 Load the next original, and use the Start key to start scanning.
9  After all originals have been scanned, tap [Finish].

2 Printwait

Scanning complete.

Zoom Duplex/Gombine Color

Job No. Paper
“ i MO 100.0% 1-Sided »1-Sided Auto Color

To begin printing,
Press the Startkey.

Number of Copies
0/ 2

Number of Originals

10 Use the Start key to start copying.
Copying begins for only one copy.

11 Check the proof copy.
» If necessary, tap [Change Setting] to change the copy settings.

12 Tap [Print] to start copying the remaining copies.

Printing

Original lefton

Duplex/Gombine

Job No. Paper Zoom
- . L

To continue printing, touch [Print].
To change settings, touch [Edit Setting].

Color
Auto Color

Number of Copies
1/ 2

Change Setting JI Print JI
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3.44. Q4. Canl easily copy various cards such as an insurance card or driver
license card?

A4. Yes, you can copy the front and back sides of a card, side by side, on the same
side of one sheet of paper.

FIEm- -

Operation procedure
1  Tap [ID Card Shot] on the home screen.
2  Place a card on the Original Glass.

ID Card Shot L%
1.Front Side > Copies
o
Place front side of the ID card down
on the top left corner of the original glass. Original Size
X:89.0mm Y:51.0mm
Z
= i
L: it
TiZOBLimom
% Color
O®  Auto Color
Standard
[A) 7 Reset Stop
3  Set each item to suit the finishing image.
Setting Description
[Copies] Specify the number of copies.
[Original size] Specify the registered size, or enter the desired size.

When specifying the desired size, select [Free Paper
size], and enter the size.

[Zoom] Select a zoom ratio for copying.
To enlarge the paper size to fit the paper, select [Fit to

paper size]. To copy with the same size as the card,
select [x1.0].

[Layout] Select how to arrange the front and back sides of a
card on paper.

[Color] Select a copy color.

[Density] Adjust the density of a copy image.

[Paper] Specify the paper tray.

4  Tap [Start Scan] to scan the front side of the card.
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3.5.

3.5.1.

5  Turn the card over, and place it on the Original Glass.

ID Card Shot L %
< Previous > 2.Back Side
Place back side of the ID card down on the top left corner of the original glass.
Close the original cover tightly and then press the [Start] key
[
. ]
o 7 Reset Stop <D Start

6  Use the Start key to scan the back side of the card and start copying.
User Box

Q1. Can | create a User Box, or print or download a file in a User Box from
my computer?

A1. Yes. Use Web Connection or the SMB file sharing function to create a User Box or
manage files in a User Box without leaving your desk.

Operation procedure: Using Web Connection

1  Start the Web browser.

2  Enter the IP address of the machine in the URL field, then press the Enter key.
»  You can check the IP address from [Utility] - [Device Information].
»  When user authentication or account tracking is enabled, fill in the [User

Name] and [Password], then click [Login].
3  Click [Box].
4  Click [User Box List] or [Open User Box], and perform the following operations.
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»  Create/edit/delete a User Box.
»  Print/send a file in a User Box.
» Download a file in a User Box to your computer.
»  Copy/move/delete a file in a User Box.
Pule | Logout
o Q
User Box List
Open User Box User Box (Display 50 boxes) 1

Open System User Box

New Registration

System User Box List
User Box Number User Box Name Type User Name

1 box1 Public Public

2 &ihox2 Public Public

Tips

e The file size of up to 400 MB can be downloaded to your computer at one time.

. If the file size exceeds 400 MB, specify the page range setting before
downloading to limit the file size to download at one time to less than 400 MB.

Operation procedure: Using the SMB file sharing function

When using the SMB file sharing function, the only thing you can do without leaving
your desk is download files in the User Box. For details on the SMB file sharing
function, refer to page 24.

Tips
The following files can be operated using the SMB file sharing function.
. Files saved to the Public User Box in User Box mode

o Files sent to the Public User Box in scan mode
o Files transferred to the Public User Box in fax mode

3.6. Maintenance

3.6.1.

Q1. White streaks, insufficient image density, poor color reproduction, etc.
occur in the print results.

A1. The problem may be able to be improved by cleaning the Print Head Glass.
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Action
1 Open the Lower Front Door.

2 Remove the Waste Toner Box.

4  Slowly insert the Printhead Cleaner all the way to the back end of the Print
Head Glass, and then slowly pull it out.
» Repeat this operation approximately three times for all the Print Head
Glass sections.

a

Mount the Printhead Cleaner onto the Lower Front Door.
Mount the Waste Toner Box.
Close the Lower Front Door.

N O
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3.6.2. Q2. Black streaks occur in the print results.
A2. The problem may be able to be improved by cleaning the Slit Scan Glass and the
Slit Scan Glass (back).

Action
1 Open the ADF.

2  Wipe stains off the Slit Scan Glass using a dry, clean cloth.

NOTICE
Do not touch the Slit Scan Glass.

3  Release the lock lever of the Opening and Closing Guide, and open the
Opening and Closing Guide.
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4 Wipe stains off the Slit Scan Glass (back) using a dry, clean cloth.

NOTICE
Do not touch the Slit Scan Glass (back).

5 Close the Opening and Closing Guide you opened in step 3.
»  Press the Hand mark in the center of the Opening and Closing Guide, and
check that the Opening and Closing Guide is locked securely.

-

6 Close the ADF.

3.6.3. Q3. Spots of dirt occur in the print results.
A3. The problem may be able to be improved by cleaning the Original Glass.
Also, when detection errors frequently occur for the original size or remaining original
pages, the problem may be able to be improved by cleaning the Original Glass.

123



Action
1 Open the ADF.

2 Wipe the Original Glass dry using a soft cloth to remove any dirt.

3 Close the ADF.

3.6.4. Q4. Paper jams occur in the Right Door section or paper tray.
A4. The problem may be able to be improved by cleaning the Transport Roller.

Action
1 Open the Right Door.
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3.7.

3.71.

3  Wipe the Transport Roller dry using a soft cloth to remove any dirt.

CAUTION

The inside of this product has areas subject to high temperature, which may cause
burns. When checking the inside of the unit for malfunctions such as a paper
misfeed, do not touch the locations (around the fusing unit, etc.) which are indicated
by a "Caution HOT" caution label. A burn could result.

4  Close the Bottom Right Door.
5 Close the Right Door.

Other

Q1. Can more than one computer use the same settings for the printer
driver?

A1. Yes. The same settings can be configured using Driver Packaging Utility.

The Driver Packaging Utility can be used to create an install package with various
settings registered for a printer driver.

First, the administrator uses the Driver Packaging Utility to create an install package
for the printer driver. Next, simply execute that install package on a computer to apply
identical settings to, and the printer driver configured with the same settings is
installed.

Operation procedure: Preparing for an install package

1 Insert the driver DVD into the DVD drive of the computer.

2 Select [Utility Software].

3  Download the Driver Packaging Utility file from the download page to a desired
location.

4 Double-click the Driver Packaging Utility file you have downloaded and
decompress it to a desired location.

Operation procedure: Creating an install package
1 Double-click [DPU.exe.] in the [DPU] folder.

2  Select a language and click [Agree].

3  Click [Edit], and click [Add Printer] from the menu.
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4  Select a reference printer for the install package, then click [OK]. You can select
the printer that satisfies the following requirements:
»  The printer is supported by the Driver Packaging Utility.
»  The printer has already been installed on the computer you are currently

using.

»  The printer is to be connected to a TCP/IP or Internet port.

5  On the [Printer] tab, check that the name of the printer selected in Step 4 is
displayed in [Printer Name].

6  On the [Preferences] tab, select [Copy from this printer], then check the [Set as
default printing preferences] box.

7  On the [Driver] tab, click [Browse] for the [Path to Printer Driver] to specify the
folder containing the printer driver selected in Step 4.

8  Click [OK].

9  Click [Configuration], and click [DPU Folder] on the menu.

10 In [Common Folder Path] or [Individual Folder Path], specify the path to the
location to save the install package to, then click [OK].
»  Click [Browse] to specify the location in a folder tree.

11 Click [File] - [Save As].

12 Configure settings for respective items and click [Save].

Setting Description

[DPU Folder] Select a desired location for saving the install package.

[Package Name] Enter a name for the install package.
A folder is created for the install package under the

name entered here.

[Comment] Enter description of the install package.

[Switch to the following
user when executing the
package]

Check the box and fill [User Name], [Password] and
[Domain Name], and the user is switched to the
specified user when the install package is executed.

[Destination for saving
package log]

Specify the path to the location for saving install
package creation logs.

Click [Browse...] to specify the location in a folder
tree.

[Open the folder containing
the package file.]

Check the box if you wish to display the folder for
saving the install package when saving it.

13 After the creation of the install package is completed, click [OK].
14 Distribute the install package created to users sharing the printer driver settings.
» In Driver Packaging Utility, click [Configuration] - [Package File...] to
display the folder storing the install package.

Operation procedure: Executing the install package

a b~ ON -~

Copy the folder for the install package to a desired location.
Double-click the execution file of the install package you have created.
Select a language and click [Agree].

Select a package to install and click [Start].

After the installation of the printer driver is completed, click [Finish].
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3.7.2.

6  Open the properties for the installed printer driver and check the settings.
»  For the display of the properties, refer to the User's Guide CD.

Q2. Can I restrict available functions by user?
A2. Yes. With user authentication enabled, you can restrict functions available by user.

How to set

1 Tap [Utility], and select [Administrator].
2  Enter the password, and tap [OK].
3  Select [User Auth/Account Track] - [User Authentication Setting] - [User

Registration].

4  Select a user whose access to functions needs to be limited, then tap [Edit].
5 In [Function Permission], set the restrictions for each function.

Q * x
[ anusers

Setting Description

[Copy] To allow using the full copy function, select [Full
Color/Black]. To allow copying in black and white only,
select [Black Only]. To prohibit copying, select
[Restrict].

[Scan] To allow using the full scan function, select [Full

Color/Black]. To allow scanning in black and white
scan, select [Black Only]. To prohibit scanning, select
[Restrict].

[Save to USB flash drive]

To allow saving of data to a USB flash drive, select
ON. To prohibit saving of data to a USB flash device,
select OFF.

[Scan documents to USB
flash drive]

To allow loading data from a USB flash drive, select
ON. To prohibit loading data from a USB flash device,
select OFF.

[Fax]

To allow using the full fax function, select [Full
Color/Black]. To allow only black-and-white fax
transmission, select [Black Only]. To prohibit fax
transmission, select [Restrict].
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3.7.3.

[Print] To allow the normal printing (including printing from a
USB flash drive), select [Full Color/Black]. To allow
printing in black and white only, select [Black Only]. To
prohibit printing, select [Restrict].

[User Box] To allow operating files in User Boxes, select ON. To

prohibit operating files in User Boxes, select OFF.

[TX Document Print]

To allow printing of outgoing files, select [Full
Color/Black]. To allow printing of outgoing files in
black and white only, select [Black Only]. To prohibit
printing of outgoing files, select [Restrict].

[Manual Destination Input]

To allow manual entry of destinations, select [Allow
All]. To prohibit manual entry of destinations, select
[Restrict].

[Web Browser]

To give permission to use Web browser, select [Allow
All]. To limit the functions to be permitted, select
[Individual Allowance], and set only the target
functions to ON.

6 Tap [OK].

7  Repeat steps 4 to 6 to restrict available functions by user.

Tips

If an attempt is made to execute a restricted function, a message appears notifying the
user that it is prohibited.

Q3. User authentication seems to be enabled on this machine. How can | be
authenticated and allowed to operate this machine?

A3. Check with the administrator whether you are a user registered in this machine.

If you are a registered user, obtain the user name and password from the administrator,
perform user authentication using this machine or printer driver, and log in.

Otherwise, log in to this machine with public users' privileges.

How to set: Getting authenticated as a user on this machine
1 Enter the user name and password registered in this machine and tap [Login].
When successfully authenticated, you are allowed to operate this machine.

ID & Print

Operation Rights

User Name

Password

|

Job List L 1 ®

Logout after Print

User

Reset Stop
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How to set: Getting authenticated as a user on the printer driver

1 Open the file with the application, and click [File]. Then, click [Print] from the menu.

2  Select this machine in [Printer] (or [Select Printer]), and click [More settings] (or
[Preferences]).

3 Inthe [Basic] tab, click [Authentication/Account Track].

e Printing Preferences X
£ MyTab {Basic | Layout Finish CoverMode Stamp/Compostion Qualty Other
Favorte Seting [ Urttled V[ A || B |
Onginal Crientation
Output Method
é ® Portrait
4| O Landscape = v
Origine Size
) ~ User Setings
& Paper Size Track.
Same as Orginal Size ~
Zoom [25..4007] Copies
om
= =
e
TDDE % @@l A colate
E‘: | DOofet
@ |:| e Eaper Tray.
Va
é = Pape; Type g =
E Plin Paper ~ s 2=

4  Select [Recipient User], enter the user name and password that are registered in
the machine, then click [OK].

User Authentication/Account Track x
User Authertication Account Track

(] L) Public User Department Name:

(@ Recipient User

T Password

Password

Server Setting...

(&) Enable Singie SignOn funclicnalty fo prining functions

Q Please enter [User Name] and [Password).

OK Cancel Help

5  Click [OK].

e Printing Preferences X

£ MyTab {Basic | Layout Finish CoverMode Stamp/Compostion Qualty Other

Favorte Setting [ Urttled V[ A || B |
Onginal Crientation Output Method
Portrait -
2] O Landscape = v
Orginal Size
[ ~ Lser Settings |
& Paper Size Track

Same as riginal Size ~
Zoom [25. 7 Copies
om [25..400
z =
1552

TDDE % @@l A colate
E‘: ) Do
@ |:| o Eaper Tray.
Va
é = Pape; Type g =
E Plin Paper ~ s 2=

=] —

6  Click [Print].
After successful user authentication, the file is printed.
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3.7.4.

Q4. The power is input all day. Is there any way to alleviate concerns about

electricity charges?

A4. If no operation takes place for a certain period of time, the power-saving function
starts automatically, and the machine enters the power-saving mode.

Using the weekly timer function automatically switches this machine to the normal
mode and power save mode at the pre-specified time.

The weekly timer function provides the following functions:

Function

Description

[Work Time Setting]

Specify the time for switching to the power save mode
and the time for returning to the normal mode for each
day of the week. For example, you can set it up so
that the power turns off at the close of business on
work days and omit settings for weekends since no
one uses the machine.

[Date Setting]

Configure the days you want to apply the weekly timer
to one by one. This function is useful when the
schedule for holidays is irregular or when this
machine must be powered on or off on a specific day
of the week regardless of the setting in [Work Time
Setting].

[Use Power Save]

Specify the time period to temporarily switch to the
power save mode. This allows you to temporarily
switch to the power save mode in the time period
such as a lunch break in which this machine is
inactive.

[Use Overtime Password]

Using the weekly timer restricts the use of this
machine in the power save mode with a password.

How to set

1 Tap [Utility], and select [Administrator].
2  Enter the password, and tap [OK].
3  Select [Maintenance] - [Timer Setting] - [Weekly Timer Settings].
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3.7.5.

Set [Use Weekly Timer] to ON, and select [ErP Auto Power OFF] or [Sleep] in

[Power Save Mode Setting].

»  Select [ErP Auto Power OFF] when there is no need to receive a job in the
power save mode and you wish to cut off power consumption whenever you
can.

»  Select [Sleep] if you need to receive a job even in the power save mode.

Weekly Timer Settings

Use Weekly Timer ( )

Power Save Mode Setting Sleep

Work Time Setting
Work Time Setting
ON Time OFF Time

[Jsun

@

In [Work Time Setting], select a day of the week you want to set the weekly timer
to, and enter the ON and OFF times.

To specify the timer date by date, select the year and month in [Date Setting] -
[Setting], and select the date in the calendar. Then, tap [OK].

To switch to the power save mode temporarily, such as during a lunch break, set
[Use Power Save] to ON.

Enter the time period to switch to the power save mode.

When using the weekly timer to restrict the use of this machine in the power save
mode with a password, set [Use Overtime Password] to ON.

10 Enter the password, and tap [OK].

Q5. What action should be taken if the administrator password is lost?
A5. For details on the administrator password, contact your service representative.
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